LITHGOW CITY COUNCIL

AGENDA

POLICY AND STRATEGY COMMITTEE
MEETING OF COUNCIL

TO BE HELD AT
THE ADMINISTRATION CENTRE, LITHGOW

ON

07 OCTOBER 2008

AT 6.00pm




AGENDA

PRESENT
QUESTIONS FROM THE PUBLIC GALLERY - NIL
PRESENTATIONS - NIL

CONFIRMATION OF THE MINUTES OF THE POLICY AND STRATEGY
COMMITTEE MEETING OF COUNCIL HELD ON 2 SEPTEMBER 2008

DECLARATION OF INTEREST
NOTICES OF MOTION - NIL
NOTICES OF RESCISSION - NIL

CORRESPONDENCE AND REPORTS
General Manager Reports

Regional Services Reports

Community and Corporate Services Report

REPORTS FROM DELEGATES - NIL

COMMITTEE MEETINGS - NIL

CLOSED REPORTS - NIL

QUESTIONS WITHOUT NOTICE




TABLE OF CONTENTS

GENERAL MANAGER REPORTS

ITEM:1

ITEM:2

5
m
=
[O8]

5
m
=
~

GM - 07/10/08 - NSW CABINET - NEW MINISTERS

GM - 07/10/08 - TANDERRA NURSING HOME - LOCAL

GOVERNMENT ELECTION

GM - 07/10/08 - CODE OF MEETING PRACTICE

GM - 07/10/08 - LOCAL GOVERNMENT ANNUAL CONFERENCE

2008 - DELEGATES

REGIONAL SERVICES REPORTS

ITEM:5

REG - 07/10/08 - EXPRESSIONS OF INTEREST CRYSTAL
THEATRE PORTLAND

CORPORATE SERVICES REPORTS

ITEM:6

COMM - 07/10/08 - MINGAAN ABORIGINAL CORPORATION

COMMITTEE MEETINGS

ATTACHMENTS

PAGE

lw

(6]

o

|H
N

I

K & |&
~ [63] [6)]

1<




07 October 2008
AGENDA — POLICY AND STRATEGY COMMITTEE MEETING OF COUNCIL

GENERAL MANAGER REPORTS

ITEM:1 GM - 07/10/08 - NSW CABINET - NEW MINISTERS

SUMMARY

This report outlines a press release from the Premier of New South Wales in relation to
the six new faces for the NSW Cabinet.

COMMENTARY
On Monday 8" September 2008 NSW Premier Nathan Rees announced the portfolio
responsibilities for his new Cabinet, including six new Ministers.

"The Ministers of my Cabinet have been assigned to Ministries, matching their
experience and talent with the challenges presented in their portfolios". Mr Rees said.

"The Ministers have all committed to face the difficult challenges that lie ahead with
courage, enthusiasm and hard work".

"We have matched the right people with the right jobs and | am confident that we can
now get on with the job and take our State Forward".

NSW Government - Cabinet List (8" September 2008)

e Nathan Rees Premier
Minister for the Arts

e Carmel Tebbutt Deputy Premier
Minister for Climate Change and the Environment
Minister for Commerce

e John Della Bosca Minister for Health
Minister for the Central Coast

e John Hatzistergos Minister for Justice
Minister for Industrial relations

Eric Roozendaal Treasurer

David Campbell Minister for Transport
Minister for the lllawarra

Verity Firth Minister for Education and Training
Minister for Women

Kristina Keneally  Minister for Planning
Minister for Redfern - Waterloo
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e Joseph Tripodi

lan McDonald

Tony Kelly

Linda Burney

Kevin Greene

Paul Lynch

Barbara Perry

Graeme West

Michael Daly

Phillip Costa

Virginia Judge

David Borger

e Tony Stewart

e Jodi Mackay

Minister for Finance

Minister for Infrastructure
Minister for Regulatory Reform
Minister for Ports and Waterways

Minister for Primary Industries

Minister for Energy

Minister for Mineral Resources
Minister for State Development

Minister for Lands
Minister for Police
Minister for Emergency Services

Minister for Community Services

Minister for Gaming and Racing
Minister for Sport and Recreation

Minister for Ageing
Minister for Disability Services
Minister for Aboriginal Affairs

Minister for Local Government
Minister Assisting the Minister for Health (Mental Health)

Minister for Juvenile Justice
Minister for Volunteering
Minister for Youth

Minister for Roads

Minister for Water
Minister for Rural Affairs
Minister for Regional Development

Minister for Fair Trading
Minister for Citizenship
Minister for Assisting the Premier on the Arts

Minister for Housing
Minister for Western Sydney

Minister for Small Business
Minister for Science and Medical Research
Minister Assisting the Minister for Health (Cancer)

Minister for Tourism
Minister for the Hunter
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POLICY IMPLICATIONS
NIL

FINANCIAL IMPLICATIONS
NIL

LEGAL IMPLICATIONS
NIL

ATTACHMENTS
NIL

RECOMMENDATION

THAT the report on the new Ministers in the NSW Cabinet be noted.

ITEM:2 GM - 07/10/08 - TANDERRA NURSING HOME - LOCAL
GOVERNMENT ELECTION

REFERENCE
NIL

COMMENTARY
Correspondence has been received from Tanderra Nursing Home in relation to the local
government election.

The Director of Nursing wished to place a complaint on behalf of the residents and their
families of Tanderra Nursing Home. They were of the understanding the Australian
Electoral Commission (AEC) had representatives at their neighbouring Residential Aged
Care Facility (Cooinda) on Tuesday 9" September 2008.

Tanderra is home to forty seven residents in our community and their right to vote has
not been facilitated in any way by the AEC. Understandably this has angered and upset
many of the residents and their families.

On Wednesday 10" September 2008, the Director of Nursing made enquiries to the
Returning Officer, Mr Andrew Frater who informed the Director that Tanderra was not a
"Declared Institution” and therefore residents would not be visited by AEC
representatives to facilitate their voting rights, despite the verbal objection from the
Director of Nursing. The Director was advised that it was too late for the residents to vote
in this election.
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The Director of Nursing is appalled by the decision to classify Tanderra as "Not a
declared institution". Who makes these decisions? Additionally as part of the Aged Care
Standards and Accreditation Agency it is an "expected outcome that residents participate
in the life of the community within and outside the residential care service". As the
Manager of the facility, it is the Directors duty to ensure residents maintain their
individual rights.

The Director of Nursing advised that despite the fact that all the residents are "high care"
many still have an interest in their community and also possess the cognitive skills
required to make decision such as voting, however their right to vote in this election has
been neglected by the AEC.

POLICY IMPLICATIONS
NIL

FINANCIAL IMPLICATIONS
NIL

LEGAL IMPLICATIONS
NIL

RECOMMENDATION

THAT the information be noted and Council seek advice from the AEC as to why
this happened and make sure it does not happen in the future.

ITEM:3 GM - 07/10/08 - CODE OF MEETING PRACTICE

REFERENCE

Min 07-493: Council Meeting, 19 November 2007

Min P08-04: Policy and Strategy Committee Meeting, 4 February 2008
Min O08-39: Ordinary Meeting of Council, 21 April 2008

SUMMARY
This report recommends amendments to the Council’s Code of Meeting Practice, version
6, as adopted by the Council on 21 April 2008.

COMMENTARY

All policies of Council must be reconsidered within 12 months of a general election. It is
proposed that Council’s policies will be submitted to the Council for consideration over a
staged period of time.

As there are 5 new elected Councillors, the Council’'s Code of Meeting Practice, version 7, is
tabled at the Policy and Strategy Committee meeting for consideration.
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However, adoption of the Council's Code of Meeting Practice, version 7, will be deferred to
the Ordinary Meeting of the Council on Tuesday 21 October 2008 as the adoption of the
Code of Meeting Practice is a function delegated to the Ordinary Meeting of the Council.

The following changes are proposed to create version 7. These changes have been

highlighted in the attached Code of Meeting Practice version 7.

Part

Version 6

Version 7

Part 1,
2 Definitions

“Principal committees means the
Committees referred to in the
Appendices.”

Definitions to be placed in
alphabetical order.

The Definition of “Principal
Committees” be amended to
include “which have delegated
authority under section 377 of
the Local Government Act 1993”.

Part 2, 5(ii) Currently reads: Be amended to read “The
Council will, by resolution, set
“The Council has, by resolution, | the time, date and place of
set the time, date and place of | ordinary meetings of the Council.
ordinary meetings of the Council. | Ordinary meetings of the Council
Ordinary meetings of the Council | will be held in the Lithgow City
will commence at 6.00pm on the | Council Chambers, 180 Mort
third Tuesday of each month and | Street, Lithgow unless otherwise
be held in the Lithgow City |resolved by the Council.”
Council Chambers, 180 Mort
Street, Lithgow. Note: Removing the day and
date from the Code will allow the
Council to vary meeting times
and date by resolution without
the need to amend the Code.
Part 3, 11 “(ix) The Councillor appointed as | Be amended by deleting
(ix) and (x) Mayor and Deputy Mayor | “pursuant to a resolution of the

from time to time under
section 369 [S 369] of the
Local Government Act 1993
to preside at Council
Meetings is authorised,
pursuant to a resolution of
the Council passed on 28
October 2004, to exercise
the power of expulsion of a
Councillor from a Council
Meeting for engaging in or
have engaged in disorderly
conduct at the meeting,
such disorderly conduct
being in the nature identified
in clause 256(1)
[LGGR 256(1)] of the

Council passed on 28 October
2004".

Note: This resolution cannot be
found as there is no evidence
that a Council meeting was held
on this date.
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Regulation.
(x) The Councillor appointed
from time to time as Mayor
and Deputy Mayor under
section 369 [S 369] of the
Local Government Act 1993
to preside at Council
Meetings is authorised,
pursuant to a resolution of
the Council passed on 28
October 2004, to exercise
the power of expulsion of a

member of the public
engaging in or have
engaged in disorderly

conduct at the meeting.”

Part 3, 15(iii)

Sections (d) and (e) to be added

Be amended to include:

“(d) When a division or a motion is
demanded, the Chairperson
must ensure that the division
takes place immediately. The
General Manager must ensure
that the names of those who
vote for the motion and those
who vote against it are
respectively recorded in the
Council’'s minutes. [LGGR
251(4)]

(e) The Chairperson must call for a
division of Councillors in respect
of each development planning
decision [s375A]. The General
Manager must ensure that the
names of those who vote for the
motion and those who vote
against it are respectively
recorded in the Council’'s
minutes. [LGGR 251(4)]”

Note: Part (e) responds to new
requirements under the Local
Government Act, section 375A,
for the names of those who vote
for and against development
planning decision to be recorded
in the minutes.

Part 3, 19 (i)
(a)

Currently reads:

“(a) unless a councillor has given
notice of the business in writing

Be amended to delete the word
‘Tuesday’ and be replaced with
‘day one week’ by 9am of he day
one week immediately
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by noon of
immediately
meeting; and”

the Tuesday
preceding  the

preceeding the meeting

Note: Removing the day from the
Code will allow the Council to
vary meeting times and date by
resolution without the need to
amend the Code.

Part 3, 33 (ii) | Currently reads: Be amended to add the words
‘open voting'.
‘The council will determine the
system of voting, that is, either | Note: Schedule 7 of the Local
“ordinary ballot”, “first past the | Government (General)
post” or other system of voting.” | Regulations 2005 states that
“pballot has its normal meaning of
secret ballot” and “Open voting
means voting by a show of
hands or similar means”
Part 3, 34 “SHOW OF HANDS - BY |Be amended to read “SHOW OF
ORDINARY BALLOT” HANDS - BY OPEN VOTING
METHOD”, and
“... shall be by ORDINARY | Be amended to read “... shall be
BALLOT” by OPEN VOTING METHOD".
Be amended to read “... using
“(vi) ... using the ordinary ballot | the open voting method”.
method”
Note: Schedule 7 of the Local
Government (General)
Regulations 2005 states that
“pballot has its normal meaning of
secret ballot’ and ‘Open voting
means voting by a show of
hands or similar means”.
Part 5, 52 N« - -
(v) and (vi) () f:(-)r;ﬁ (,[:i?rl:gc'”g ?iir)rrl)gmtzg Be am_ended to “for en_gfiging in
chairperson and deputy or having had engaged in
hairperson under cl .
25 peofso theu daegﬁ;ﬁﬁ Be amended by deleting

[LGGR 267] of the Council’'s
Principal Committees is
authorised, pursuant to a
resolution of the Council
passed on 28 October 2004,
to exercise the power of
expulsion of a Councillor
from a Committee Meeting
for engaging in or have
engaged in disorderly
conduct at the meeting,

“pursuant to a resolution of the
Council passed on 28 October
2004".

Note: This resolution cannot be
found as there is no evidence
that a Council meeting was held
on this date.
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such disorderly conduct
being in the nature identified
in clause 256 of the

Regulation [LGGR 256].

(vi) The Councillor
from time to
chairperson and deputy
chairperson under clause
267 of the Regulation
[LGGR 267] of the Council’s
Principal Committees is
authorised, pursuant to a
resolution of the Council
passed on 28 October,
2004, to exercise the power
of expulsion of a member of
the public engaging in or
have engaged in disorderly
conduct at the meeting.”

appointed
time as

Part 9, 75 Be amended by removing “This
council may resolve itself into a
committee to consider any
matter before the council” as it is
a repeat of Part 5, 44.

Part 9, 76 Part 9, 76 of version 6 Part 9, 76 of version 6 to
become Part 9, 75 of version 7.

Appendix 2 | “Meeting date: Third (3™ | Be amended to read:

Tuesday of the month
commencing at 6.00pm.” “Meeting date: As resolved by
the Council.”

Appendix 2 “Meeting date: First Tuesday of | Be amended to read:

the month commencing at
6.00pm.” “Meeting date: As resolved by
the Council.”

Appendix 3 “Meeting date: First Tuesday of | Be amended to read:

the month
6.30pm.”

commencing at

“Meeting date: As resolved by
the Council.”

A number of other formatting and minor amendments have been made which do not

affect the content of the document.

POLICY IMPLICATIONS

It is proposed that the Code of Meeting Practice, version 7, will replace the Code of

Meeting Practice, version 6, as adopted by the Council on 21 April 2008.

FINANCIAL IMPLICATIONS

NIL
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LEGAL IMPLICATIONS

The Local Government Act 1993 states:

Section 360 — “Conduct of meetings of councils and committees

(1) The regulations may make provision with respect to the conduct of meetings of
councils and committees of councils of which all the members are councillors.

(2) A council may adopt a code of meeting practice that incorporates the regulations
made for the purposes of this section and supplements those regulations with
provisions that are not inconsistent with them.

(3) A council and a committee of the council of which all the members are councillors
must conduct its meetings in accordance with the code of meeting practice adopted
by it.”

Section 362 - “Adoption of draft code

(2) If the Council decides to amend its draft code, it may publically exhibit amended
draft in accordance with this Division or, if the council is of the opinion that the
amendments are not substantial, it may adopt the amended draft code without
pubic exhibition as its code of meeting practice.”

Note: Should the Council make substantial changes to the Code, the Council would need
to allow, under section 361 of the Act “a period of not less than 42 days after the date on
which the draft code is placed on public exhibition during which submissions may be
made to the council”.

It is considered that the above proposed changes to Council’'s Code of Meeting Practice
are not substantial and thus do not require public exhibition.

ATTACHMENTS
1. Draft Code of Meeting Practice, version 7.

RECOMMENDATION

THAT:

1. Council's Code of Meeting Practice, version 7, be tabled at the Policy and Strategy
Committee meeting for consideration.

2. Adoption of the Council's Code of Meeting Practice, version 7, be deferred to the
Ordinary Meeting of the Council on Tuesday 21 October 2008 as the adoption of
the Code of Meeting Practice is a function delegated to the Ordinary Meeting of the
Council.

Page 11



07 October 2008
AGENDA — POLICY AND STRATEGY COMMITTEE MEETING OF COUNCIL

ITEM:4 GM - 07/10/08 - LOCAL GOVERNMENT ANNUAL CONFERENCE
2008 - DELEGATES

SUMMARY
Notification of voting delegates are required to be resolved by Council and advice of the
delegates submitted to the Local Government Association.

COMMENTARY

The Local Government Association Annual Conference will be held in Broken Hill, NSW
from Saturday 25™ October through to Wednesday 29" October 2008 at the Broken Hill
Entertainment Centre.

Council is advised that three voting delegates are to be identified for the Conference to
enable the ordering of Conference materials. These materials have already been
received by Council and once delegates are known, will be delivered to these
Councillors.

Council is requested to specify who the voting delegates will be so that appropriate
information and arrangements can be made with the Department of Local Government.
Traditionally the Mayor has been one of the delegates.

It is to be noted that the General Manager will also be in attendance as an observer.

POLICY IMPLICATIONS
NIL

FINANCIAL IMPLICATIONS
NIL

LEGAL IMPLICATIONS
NIL

ATTACHMENTS
NIL

RECOMMENDATION

THAT Council resolve the three voting delegates for the Annual Conference.
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REGIONAL SERVICES REPORTS

ITEM:5 REG - 07/10/08 - EXPRESSIONS OF INTEREST CRYSTAL THEATRE
PORTLAND

REPORT FROM: GROUP MANAGER REGIONAL SERVICES - ANDREW MUIR

REFERENCE
Council Resolution P08-70 Policy and Strategy meeting 1 July 2008.

SUMMARY

To advise of the receipt of expressions of interest submissions for the proposed capital
works at the Crystal Theatre and recommend that the selected contractors be invited to
tender for the project.

COMMENTARY

As previously resolved by council expressions of interest were called for the proposed
improvements at the Crystal Theatre, Portland. Advertisements were placed in the
Lithgow Mercury and the Sydney Morning Herald. A total of six (6) expressions of
interest were received from the following:

Barker Construction Services, Gladesville.
Tablelands Builders, Bathurst.

M.Bruton Building Company, Annangrove.
C&M Construction Group, Parramatta.
CBS Refurbishment, Rydalmere.

e Uniport, Mulgrave.

Examination of the expression of interest submissions from each company reveals that
they have met the criteria for acceptance of the documentation. Council has previously
worked with Barker Construction Services on the Lithgow Library Learning Centre, and
M.Bruton Building Company who constructed the caretakers residence at Lake Wallace.
The other companies are not known to council but the documentation provided indicates
that they have the capabilities to complete the contract and could be requested to tender.

It is noted that no submissions were made by local builders.

POLICY IMPLICATIONS

Councils Tendering Policy requires that Council consider a report from the assessment
team with a recommendation to proceed to the tender process for selected tenderers
pursuant to the provisions of Section 55 of the Local Government Act, 1993, and Clause
166 of the Local Government (General) Regulation 2005.
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FINANCIAL IMPLICATIONS
This project has been included in the 08/09 budget.

LEGAL IMPLICATIONS

Council is required to comply with the tendering provisions of the Local Government Act,
1993, and relevant regulation.

RECOMMENDATION

THAT the following companies be invited to tender for the proposed works at the
Crystal Theatre, Portland:
e Barker Construction Services
Tablelands Builders
M.Bruton Building Company
C&M Construction Group
CBS Refurbishment
Uniport.
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CORPORATE SERVICES REPORTS

ITEM:6 COMM - 07/10/08 - MINGAAN ABORIGINAL CORPORATION

REPORT FROM: MANAGER COMMUNITY AND CULTURE — MATTHEW JOHNSON

REFERENCE
Matter Arising PO8-96 — Policy and Strategy Committee Meeting 5 August 2008

SUMMARY

At the Policy and Strategy Committee meeting of 5 August 2008, Councillor Fisher
moved a Matter Arising in relation to a new Aboriginal Committee who wished to have a
meeting with the new General Manager and Council Officers to discuss various issues.
Councillor Fisher requested that a meeting be arranged in due course.

COMMENTARY

Council has received correspondence from the newly formed organisation called
Mingaan Aboriginal Corporation. Members of the organisation are from the Wiradjuri tribe
which extends from the bottom of Mt Victoria Pass to Dubbo and Wagga Wagga.
Members of Mingaan also met recently with the Mayor and Acting General Manager to
discuss a number of matters including those outlined in the attached letter.

The major points in Mingaan'’s letter are:

e To advise Council of the group’s formation.

e To advise Council that Blackfellows Hands Cave Reserve has been declared an
Aboriginal Place by the National Parks and Wildlife Service and that an invitation will
be sent to Councillors to a celebration on 16 November 2008.

e That Mingaan has, in partnership with three other Aboriginal Communities, formed an
agreement with Emirates for the development of cultural activities at the Wolgan
Valley Resort.

e To ask if Council has funds specifically for Aboriginal and Torres Strait Islander
cultural activities. (Note: Mingaan will be provided with an application form for
Council’'s Community Donations program.)

e To ask if Council has office space from which Mingaan can operate at a nominal rent.
(Note: Council does not have any such space however Mingaan will be advised to
contact local organisations including Lithgow Information and Neighbourhood Centre,
LINC, for this purpose.)
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Mingaan also raised a number of matters at the meeting with the Mayor and Acting
General Manager:

Some concerns were expressed about the impact on Aboriginal heritage from the
works recently undertaken at Hyde Park Hartley. It was explained to Mingaan
members at the meeting that prior to works commencing Council undertook an
extensive consultation process with local Aboriginal groups and a detailed Heritage
Assessment was undertaken by the Australian Museum. Works were undertaken in
accordance with the Heritage Assessment and with the agreement of the Aboriginal
groups consulted. Further, that no Aboriginal artefacts were removed from the site
and the major purpose of the works had been to remediate the effects of many years
of un-restricted recreational use, to manage future recreational use and to preserve
the Aboriginal heritage values of the site.

Mingaan are interested in developing a consultation protocol with Council for use in
the future.

It is considered that the development of such a protocol would be beneficial for future
consultation processes with the Aboriginal community. It is recommended that the
development of such a process be widely advertised to provide all Aboriginal
communities and individuals the opportunity to be involved.

POLICY IMPLICATIONS
NIL

FINANCIAL IMPLICATIONS
NIL

LEGAL IMPLICATIONS
NIL

ATTACHMENTS

1. Letter: 21 August 2008 from Mingaan Aboriginal Corporation regarding
formation of a new local Aboriginal corporation and related matters. Dataworks
number 444040.

RECOMMENDATION

THAT Council:

1. Note the above information.

2. Advise Mingaan that Council is unable to assist with office premises at the
present time and that Mingaan should contact local community organisations for
assistance.

3. Develop a consultation protocol with Mingaan and other local Aboriginal
organisations and individuals.
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COMMITTEE MEETINGS
Nil.
QUESTIONS WITHOUT NOTICE / URGENT BUSINESS

Nil.

ATTACHMENTS
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Lithgow Clty Co_g;n :
Mingaan Aboriginal Corporation > T
38 Tweed Road, Lithgow NSW 2790

i i 21 alb 7008
Email: Chairperson Meg Huddleston - bobmeg@tpg.com.au
Telephone: Treasurer Helen Riley G2 63522473 000G, MO +oevemmreriisr s
GDA Ref. coeerrmrmimnenranens
YEAMS +ooeerermecercarmsmstsararanes

Lithgow City Council
PO Box 19
Lithgow N5W 2790.

Attention: Suzanne Lollback.
Group Manager for Corporate and Community

Formation af local Aboriginal organisation - Mingaan Aboriginal Corporation.

We wish to advise the Lithgow Council that a new Abaoriginal crganisation has been
incorporated at a meeting in Lithgow on 28 july 2008 The arganisation is called Mingaan
Aboriginal Corporation.

| undersiand Helen Ritey, Treasurer, has recently advised the Council of the Tormation of
aur group Members of the organisation are from the Wiradjuri tribe which extends from
bottom of Mt Victoria Pass to Dubbo and Wagga Wagga areas.

Blackfellow Hands:

We received confirmation that the land known as Blackfellow Hands has been declared an
Apariginal Place by the Natioral Parks and Wildlife. The place ts located in the Ben Bullen
State Forrest and 15 a culturaily significant area for the Aboriginal community. The area was
used by the traditional people for ceremonial purposes.

A celebration is arranged on Wednesday 12 November 2008, at Blackiellow Hands, and an
invitation will be forthcoming to Councit members in the following weeks  Delta Electricity
have arranged a marquee for the occasion and indicated the sparts/social dub facility {at
Wallerawang) is available if required.

tmirates Waolgan Valley:
Mingaan Aboriginal Corporation has had a number of meetings with the Marager of
Crmirates for the Wolgan Valley Resort and our organisation, along with three other

Aboriginal communities, have formed an agreement with £mirates for the development of
cultural activities at the Resorl.

[JalaWorks Document Number 444040




Funding Grants:

Mingaan Aboriginal Corporalion is a new nrgamsat:on and we are performing tasks from
private homes  An ofiice fachty is desperately needed to ensble operations to he carried
out effectively. We askif the Lithgow Counal has funds allocated in their budget specificatly
for Aboriginal and Torres Strait Islander coltural activities, which we can apply for.

Councit may consider the use of any unused facility / building in their possession for
Mingaan to operate from, at a nominal rental fee.

Please feel free to ning me on 0262315231 or fax 0262310454 and mobile 0400382084 for
further information, or contact Helen Riley on the above local number

Yours sincerely.

Meg Huddlesion
Chairperson
18 August 2008,

Uatawiork s Document Number 444040
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19 GIVING NOTICE OF BUSINESS [LGGR 241]

20 AGENDA FOR EXTRAORDINARY MEETING {L GGR 242]

21 QFFICIAL MINUTES [LOGR 243]
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22 REPORT OF A DERPARTMENT OF LOCAL GOVERNMENT REPRESENTATIVE TO

BE TABLED AT COUNCIL MEETING [LGGR 244)
23 NOTICE OF MOTION  ABSENCE OF MOVER [LGGR 245)
SENOTIGNS TOBE SECONDEDLGGR 24
25 HOW SUBSEQUENT AMENOMENTS MAY BE MOVED [LGGR 247
26 MOTIONS OF DISSENT [LGGR 248)
27 PETITIONS MAY BE PRESENTED TO THE COUNCIL [LP]

28 QUESTIONS MAY BE PUT TO COUNGILLORS AND COUNCIL EMPLOYEES
[LGGR 249)

20 MODE OF ADDRESS [LP)

IO LINTATION AS TO NUMBER OF SPEECHES [LGGR 250]
1 MOTIONS PUT WITHOUT DEBATE L1

S32NVOTING AT COUNCIL MEETINGS

33 BETURNING OFFICER

a4 SHOW OF HAMHDS - BY

HNG-MEFHOD | 17

35 SHOW (G Hiapii i BY FIRST PAST THE PQOST VOTING METHOD [P
30 RESOLUTION T PASSED AT CLOSED Wb FINGS T BE MADE PUBLIC
37 DECISIONS OF THE COUNCH (S 571

38 RESCINDING OR ALTERING (5 372)

39 MOTIONS OF ADJOURNMENT [LP]

PART 4 - KEEPING ORDER AT MEETINGS

40 QUESTHIONS OF OROER [LGGR 255)

41 ACTS OF DISORDER [ GGR 256).

42 HOW DISORDER AT A MEETING MAY BE DEAL T WITH [LGGR 257]. ...

43 POWER TO REMOVE PERSONS FROM MEETING AFTER EXPULSION
RESOLUTION [L.GGR 258]

PART 5 - COUNCIL COMMITTEES
44 COMMITIEE OF THE WHOLE [LGGR 259 5373 8 LP]
45 COUNCH MAY ESTABLISH COMMITTEES {1 GGR 250) ..
468 FUNCTHONS QOF CTOMMITTEES ILGGR 261

47 NOTCE OF COMMITTEE MEETINGS 7O BE GIVEN[LGGR 262)
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48 NORN-MELBERS ENTITLED TO ATTEND COMMITTEE MEETINGS [t GGR 26 3]

4G CLOGURE OF PART (OF COMMIT TEE 8 TING - REPRESENTA TIONS BY
FIERMBER S OF THE PUBLIC [LGGH G5d)

S0 CORMAITITFES TO KEERP RIIMUTES JLGGE 266/

S PROCECURE IN COMMITTEES L GGR 265

82 CHAIRDERGOMN AN DEPUTY CHAIRPERSON OF COMMIT TEES [LGGR 267].
57 ABSENCE FROM COMMIFTEE MEETING S JLGGR 268]

54 REPORTS OF COMMITTEE [LGGR 264]

a5 DISORDE R IN COMMITTEE MEFTINGS [LGGR 270

GE COMMITIEE MAY EXPE CERTAIN PERSONS FROM TS MEETINGS [LGGR
RN

PART 6 - PECUNIARY INTERESTS

ST PECUMIARY INTERES T 1S 490
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PART 7 - CONFLICT OF INTEREST ... ...
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PART8-PUBLIC ... .
a4 PUBLIC NOTICE GF MEETING S [&9]

65 ATTENDANCE AT COUNCIL ORDINARY . EXTRACROINARY AND COMMITTEE
MEETINGS .

656 GROUNDS FOR CLOSURE OF A MEETING TO THE PUBLIC
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27234
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72 PHOTOGRAPHIC AND AUDIO VISUAL RECORDING QR COUNCIL AND
COMMITTEE MEETINGS : . o 35
73 COUNCIL SEALLGGR 400 . ... : : . 35
74 CERTAIN CIRCUMSTANCES DO NOT INVALIDATE COUNCIL DECISIONS [S5 374 36
75 AMENDMENT OF CODE . ... o : 36
SO HE DU E i e e 1
APPENDIX ONE {1) ORDINARY MEETING OF COUNCIL ... 2
APPENDIX TWO (2) - PRINCIPAL COMMITTEE - Policy and Strategy. ... 1
APPENDIX THREE {3} - PRINCIPALL COMMITTEE - Finance and Services . ... .................2
APPENDIX FOUR (4) ~ACTION REQUEST ... . i3
APPENDIX FIVE (5) REQUEST FOR AN EXTRAORDINARY MEETING OF COUNCIL ... 4
APPENDIX SIX (6) NOTICE OF MOTION i i 5
APPENDIX SEVEN (7) MAYORAL MINUTE ... ... B
APPENDIX EIGHT (8) EVACUATION MESSAGE ... U 7
VERSION CONTROL e 8

Fagad of 51

Code of Meeting Practice - Oclaher 2008 +7




LITHGOW CITY COUNCIL

CODE OF MEETING PRACTICE

PART 1 - PRELIMINARY

1 CITATION

This Code may be ciled as the Lithgow Cily Council Code of Meeling Practice

2 DEFINITIONS
(i) In this Code

(z) amendment, in relation lo an ongnal molion. means a molion Moving arn
amendment 1o that molion,

{b}  chairperson,

« in relation fo a meelng of the Council - means the person presicing At
the mecting as provided by clause 11 of this Code. and

- nrelation o a mesing of a Commilles means the person prrecn i ol

the meeling as provided by cause 52 of this Code

(c) Committee means a Commitiee eslabbshed under clausse 15w the
Councit when it has resotved ilself into a Commitlee of tha whole

{d) LP refers lo Local Praclice and relers to Councll meeling practice as
exercised by Lithgow City Councll

) record means a document (inciuding any written or printed matenal) o
obiect (including a sound recording, coded storage device, magnelic tape
or disc, microfilm, photograph. fitm, map, plan or model or a painting or
other pictorial or graphic work} that is or has been made or received in the
course of official duties by a Councitior or an employee of the Council and,
in particular, includes the minutes of meetings of the Council or of a
Commitlee of the Council;

{g) relative, in relation Lo a person. means any of lhe following:

(i) the parent, grandparent, brother, sister, uncle, aunt, nephew. niece,
lineal descendant or adopted child of the person or of lhe person's
spouse,

Giy the spouse or lhe de facto pardner of the person or of a person
referred lo in paragraph (1

Page ol 5
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thy  the Act means the Local Governmenl Act 1993 {referencad m the Tormal
[S X] where S represents sechon. and X represents a speacilic clause
number .

(h the Code means the Lithugow City Counal Code of Meeting Praclice.

(1)  the Regulation means the Local Government Acl {General) Regulation
2005 (LGGR) mciusive of subsequent amendments and modificalions to
the Regulation as adopled (referenced n the format [LGGR X] where X
represenls a specilic clause number);

(1) Except as otherwise provided. expressions used in this code which are defined
i the dictionary at the end of the Act have lthe meanings set out in lhe
dictionary

ACT. REGULATIONS AND CODE

{1 This Code 15 made pursuant 1a sechon 360(2) [S 360(2)] of the Act

(i) This Code meorporaies relevant provizions of lhe Regulaton. the Act and
Counal Meeling Practice Pohoy nol consrstenl with the Reguiation and the Acl

(it} In the event of any inconsisiency belween the Code and the Act or the

Reqgulatinn, the Act or the Regulalion (as the case may be) shall prevail 1o the

exient of the moonsistency

NOTES TO TEXT

Notes i the text of s Code are explanatory noles and do nol lorm parl of this Code.
They are provided 10 assist understanding
¥ | J

PART 2 - CONVENING OF AND ATTENDANCE AT COUNCIL
MEETINGS

5

FREQUENCY OF MEETINGS OF THE COUNCIL

{1 The Council is required lo meet at least 10 iimes each year, each ime in a
different month. [S 365]

{m)  The Council may, by resolubon, vary the time, date and place of ordinary
meetings should  extenuating crocumstances exist which would preveni the
ordinary meetmngs af the Council being held n accordance with clause {ii}.

EXTRAORDINARY MEETINGS

(1) The Mayor may call extraordinary meelings of the Council.
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I the Mayor receives a request 1 wning signed by al least 2 Councilors. the
Rayor must call an exdracidinary m=eling of the Council 1o be heid as so0n as
practicable but w any event within 14 working days after ihe recepl of lhe
perjuest |8 200]

qny For the purpose ol subsections Gy @ working day is a day that s nol a
Saturday. Sunday or public holiday

NOTICE OF MEETINGS

i The General Manager of the Counal must send 1o each Councillor, at least 3
days belore each meeting of the Council, 4 nolice specifying lhe time and place
21 which and the date on which the meeling is (o be Reld. the business proposed
i be (ransacied at the meehng 5 2367 (1))

() Moehoe of less than 3 days may be gven ol an exdraordinary meeting called inan
cergency. but i no case shall nolice of tess than one day be given [S 367

i) Sub clauses o) and () ode nol apply o the consideration of business al a
et i he busmess [LGGR 24T )

Cat e abeady belors o disetly pelates 1o 3 matter thal s already before. the

ool o

i) Lihe clection of a4

Ciee prasids b ihe Tnesing 25 provided Ly
Pl 3l o

b o naller o ol e fe pne b by i Chalperson m accordance
willy clauses 17 0

(e oA mohon for the adopion of recommendations of a Commitlee of 1he
Councl

(v)  Despite sub clauses /(i) and 7l business may be lransacted at a meeling of

lhe Council even hough due notce of the business has not been given to the
Councillors  However, this can happen only 1f.

(a) amolion is passed lo have ihe busmess transacted at the meehng,
and

(b} the business proposed O be brought forward is ruled by lhe chairperson
i be of greal urgency [LGGR 241(3)

Such a molion can be moved withoul nolice
(v Despite clause 30 relaling o he Inutalion as lo the number of speeches, only

the mover referred 1o in sub clause (v can speak to the motion before 1tis pul.
[LGGR 2414

QUORUM [3 368

The quoruat for a meeting of the Counal s majonty ol the Councillors of the Council
who holdd office for the tme being and zre nol suspendad from office.
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WHAT HAPPENS WHEN A QUORUM IS NOT PRESENT [LGGR 233)
(v A meeling of the Council must be adjourned if a quorum 15 not present

(a1 within half an houwr after the tme designated for the holdmg of the
meefing. or

fb)  at any ime durng the meeting.
(1) i ether case, lhe meeling must be adjourned to a time, date and place fixed:
{a) by lhe chairperson; or
{b) Inhis or her absence - by the majority of the Councillors present: or
{cy  faiiing that. by the General Manager.

(i) The General Manager must record in the Council's mmules the crcumstances
relaling to the absence of a quoram (ncluding the reasons for the absence of a
quorum) at or arsing during a meetng of the Cauncil. logether with the names
of the Counciliors present

PRESENCE AT COUNCIL MEETINGS |[LGGR 235]

A Counaillor cannol parbicipate in a mesting of the Councd unless porseonally prasent
at Ihe meeling

LEAVE OF ABSENCE FROM COUNCIL MEETINGS [0 234

{1 A crac office hecomes vacant f the holder s absent from (hrese conseauive
ardinary meetings of the Counal tunless the holder s absent because he or she
has been suspended from office under seclions 440 ar 482 [5 440, 5 482])
without:

Q) Prior ieave of the Council, or
(i Leave granted by lhe Council at any of lhe meetings concerned

(2) For the purpose of Clause (1)1) & ). a Councillor applying for leave of
absence from a meeting of a Council does not need to make the application In
person and the Council may grant such leave m the absence of that Councillor
however the absence must be granled through a formal resolution of Council
and the absence 1s rescinded upon the first attendance of the Councillor at a
meeting of the Council.

CIRCUMSTANCES IN WHICH ANNUAL FEES MAY BE WITHHELD [S 254A]

{1y The Council may resclve that an annual fee will not be paid to a Councillor or
that 2 Councillor will be paid a reduced annual fee determined by the Council tor
any perod of not more than three months for which the Councillor 15 absent.
with or without leave from an Ordinary Meeting or Ordinary Meetings of the
Counci

(2v I a Counciilor is absent, wilh or without leave ol the Council, from Ordinary
Meelings of the Councall for any penod of more than three months, the Council

Faae 3 0i &3
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PART

must nol pay any annual fee, or par af an annual fee. 1o thal Counailior thal
relates lo the penod of absence that s N excess ol three months

3 . PROCEDURE FOR THE CONDUCT OF COUNCIL

MEETINGS

11 CHAIRPERSON QOF COUNCIL MEETINGS

(1)

{in

(iii}

{vi)

{win)

{wvi)

{1}

A Council may resclve itself inlo a Commitiee o consider any matier before (he
Council. [S373]

The Mayar or, al the request of or in the absence of the Mayor. the Depuly
Mayor presides at meetings of the Council {S 369 (1)

if the Mayor and the Depuly Mayor are absent a Counciflor elected 1o chaw ihe
meeting by the Councillors present presides at 2 meeting of the: Councl [S 369
(23
if no chairperson is present at a meeting of the Council at the ime designated
for the holding of the meetng, the first busness ol the mechng musi he he
alection of a chairperson to preside al the ineeling [LGGR 236 1]

The election must be conductad:

(a] by lhe General Manager o0 fie or her absence, an smploges of ihe
Council designated by the General Manager o conduct the elecinn o

(hy i netther of them s present al the meeling of Tere 15 0o Ganersdl
Manager or designaled employee - by the person whio caflad the mooihng
or a person acting on tis or her behalf [LGGR 236{2}]

If, at an election of a chairperson, two (7) or more candidales receie the same
Aumber of votes and no other candidate receves a grealer nuniber of woles. the
chairperson is lo be the candidate whose name is chosen by lol drawn by the
General Manager or his or her nominee. [LGGR 236(3)]

For lhe purpose of subclause 11(vi). the person conducling the election mus!

{a) arrange for the names of the candidates who have egual numbers of
votes to be written on similar slips. and

(b)  then foid the slips so as lo prevent the names being seen. mix the slips
and draw one of the slips at random [LGGR 236(4)]

The candidate whose name is on the drawn siip 1s the candidate who 15 10 be
the chairperson [LGGR 236(5)]

Page 5ol 21
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13

14

15

CHAIRPERSON TO HAVE PRECEDENCE [LGGR Z37]
When the chairperson rises or speaks during a meeting of the Council:

{1 any Councillor then speaking or seeking (o speak must, if sianding. immediately
resurne his or her seal: and

(i) every Councilior present must be silent 1o enable the chairperson to be heard
withoul interruption.

CHAIRPERSON'S DUTY WITH RESPECT TO MOTIONS [L.GGR 238]

(1) IUis the duty of the charperson at a meeting of the Councit o recerve and put 10
the mesling any lawful motion that is brought before the meeting

{11} the charperson must nule owr of order any motion that 15 unlawful o the
nmptementation of which would be unlawiul

(i) Ay mation. amendment or othsr matizr that the charparson has ruled out of
arrler 15 taken o have beon rejeotad

CHAIRPERSON'S DUTY  WITH RESPECT TO  IDENTIFICATION OF
COUNCILLORS AND STAFF [LF]

Wis the duly of the charperson at a meeting of the Counal todentify by reference 10
the name of he Councilor or either the name o designation of a member of siafl

prior t¢ Ihe Councillor or member of slaif being able to address a meeling of the
Council

MINUTES |5 375(1))

he Councit musl ensure that fuit and accurale minutes are kepl of proceedings

{1) i
ol a meeting of the Council. [S375(1}]

(i) The minutes musl. when they have been confirmed al a subsequent meeting of
Council, be signed by the person presiding at that subsequenl meeling
{S375(2)]

(i) The General Manager musl ensure thal the following malters are recorded in
the Council's minutes [LGGR Z254]

(a) detals of each moton moved at a Council meeting and of any
amendments moved 1o i,

by lthe names of the mover and the seconder of a motion ar amendment.

{r}  whelher the motion or amendment is passed or iost [LGGR Z54]
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(vt The correciness of e nunutes of every nreceding  meeling, including
exlraordinary meehng, not previously confirmed must be dealt with al every
ordinary meeling of the Council. s order thal such rminutes may be confirmed

(vi A mobon of decussion willy respo {10 such minuies shalt not be in order excepl
wath reqgard 1o lher accuracy as a e record of the proceedings.

fwiy himales may b confirrned gl an cedaordinary meeling of he Council

MINUTES - SOUND RECORDING [LP}

i Conpen e Frnomol bonniailese e b cecondledd electromcally i Topen

i

G Ordwary and Erlracrdinary maebioags Siihe Counclt may be recorded

eleciromoally i apen Sovned

(uj  Acmaster recorded copy of Covncl aod Commties Meelings wilt be retained in
safe custody wathin the Council The purposs of recording the minutes of a
meeling are o provide a means oo verily the oflicial minutes when they are
bemng orepared

{iv)  Recordings wilk De accessible o Conned stail iof e purpese of confirmation of
the minules and will nol be made avaldable 6 other persons.

{ivi  The master copy will be daslioyed alter three (3) months of being made.

(v) Recordings do not replace he official munutes as adopled for any meeting held
on the Chamber and once the official minuies have been endorsed recordings
can be destrayed wilhout wailing for the expiry of the 3 month perod identfied
2o the maximum relention imeframe n sub clause (1v) ahove

(vi Audio recording equipmenl may be miads avanlable for any other Cominultee or
working group upon requesl provided thal the subject meeting 1s conducted in
lhe Councit Chambers

(viy  Recording by external parlies i Jemil ot Clauses 71 and 72 of the Code.
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ORDER OF BUSINESS [LGCGR 239

{1}

Al a meeling of the Council {olher than an Extraordinary meeing). the general
order of business 1s {except as provided by this code) such as the Counail has
fead by reselulion passed at any previous meetng or il o such resolubion has
been passed. in accordance wilh this code and the schedule.

The order of business lixed under subclause 17(i) may be altered if a molion 1o
that eftectis passed  Such a motion can be moved without notice

Despite clause 30. only the mover of a mation referred Lo in subclause 1700)
may speak (o the motien tefore it is pul

AGENDA AND BUSINESS PAPERS FOR COUNCIL MEETINGS {LGGR 240

(1)

iy

(i}

{iv)

{v)

The General Manager must ensuwre thal the agenda for a meeting of the Counci

slales:

(@) all matlers o be dealt with arising oul of the proceedings of former
meeatings of the Council: and

(by il the Mayor {or the Depuly Mayor +f acling for the Mayor) is the
chairperson - any matler or lopic that the chairpersan proposes. @l the
trne when the agenda s prepared to pulto the meeting, and

{ch subgect 0 subclarss 180 Sy husiness of which due nohce has beon
Qiven

The Genel Manager must nol nclude o he agenda [or a meeling of {he
Council any business of which du= aotics has been given if in the opimion ol the
General Manager, the business s (or Ihe inplementation of the husness would
bej unlawlul - The General Manager must report (without giving details of 1he
item of business) any such exclusion o the next meeating of the Counail

The General Manager must cause the agenda for a meeling of the Councit or
Commitlee of the Council 1o be prepared as soon as practicable before the
meeting

The General Manager musl ensure thal the details of any ilem of business (o
which section 9(2A) [S 9(2A)] of the Act and Clause 64{vil) of this Code applies

are included in a business paper for the meeting concerned.

Nothing in this clause limits the powers of the chairperson under clause 21

GIVING NOTICE OF BUSINESS [LGGR 241

(B

The Council musl not transact business at a meeting of the Council’

) wnless nolice of business has been sent (o the Counciliors al lcast 3 days
before the meeling, or. 1n the event of an zxlraordinary meeting called in
an emergency, al least one day [S 367]
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()

(i)

(vi)

Subciause {1} does nol apply 10 the consideration of business at a mesting i e
busmness:

(a) s already before or directly relates 1o o matler that 1 alreaddy bafore the
Counail: of

(b) s the election of a chairpersan 1o preside at the meeting as prowvided Uy
clause 110v): or

{c) is a maller or topic put to the meeting by the chairperson n accordance
with clause 21: or

{(d) is a molion for the adoption of recommendations of a Committee of lhe
Councll

Despile subclause (1), busmess may be transacled al a meetng of the Council
even though due notice of the business has nol been gren to Counciiors
However, this can happen only if

(a)  amaotion s passed o have (he business ransacled at the mechnag. and

{(h)  the business proposed o be brought foravarsd s ruted by the cherporson
to be of greal urgency

Such a moton can be moved without nolice

Despite clauvse 30, only the mover of A mohon referred 1o ny sabe b W
can speak lo the motion before it is pul

liems listed m the Busiess Paper for an Ovdinary or Procipal Comnnbies
meeling of the Counci! inay be withdrawn undes ihe followinicy clroumeslances

{a) The General Manager advises Council ol the need o wilhdraw @n den irom
the Busimess Paper of a Council or Pnncipal Commitles maeling of Counc
where a reporl has been prepared by staff. The General Manager will
advise Council of the reason for the withdrawat of the ilem. such as new
information having been cblamed subsequent 1o the pubiication of the
report on a matier;

(b} A Councii resolution is moved and seconded and assented to in the normal
manner as specified in the Code of Meeiing Practice which seeks o
withdraw a repori prepared and submitted by a Councillor as a delegale of
other Councillor written reporl which has been published in the Business
Paper of a Council or Principal Committee meeting of Council

Requests for actions to be laken thal are of an operational basis should be
made via the established Actions Request process rather than tabled al Council
meelings  Councillors may make use of the template for aclion requests
altached as an appendix for operational items which they wish 1o have
investigaled or arise from representations from the cormmusity for works
requests

AGENDA FOR EXTRAORDINARY MEETING [LGGR 242}

(

The Generatl Manager musl ensure thal the agenda for an Eatracidinary
meeting of the Councail deais only wilh the matiers staled in ihe notice of the
meeting

Page 9 ob
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22

23

(i) Despie subclause 200 business may be transacied al an Extracrdinary
meetng of the Councll even though due notice of the business has not been
given I the councitors . However 1his can happen only if

(a1l & molion @ passed (o have the busness ransacted al the meetng and

(hy  the busimess approved (o be brought forward s ruled by the chairperson
to e of greal urgency

Such a meton can be maved without notice bul only after the business natified
in lhe agenda for the meeting has been disposed ol

(i) Despile clause 30 relating lo imilations as to number of speeches, only the
mover of a molion referred 1o in subctause 20(10) can speak to the motion before
s pul

CFFICIAL MINUTES [LOGR 243]

() If the: Mavor tor the Depoly Mayor il acting for the Mayor) s the charperson
al o mecting ol a Council the chairperson is, by minute signed by the
chairpsison, enlidled (o put o the meelng wathout nolice any maller or topic
thai  waithn ihe junsdichon of the Council or of which the Councit has offical
korionacteadoge

(i) Suchoa e vhien pul o the mestag, takes precedence over all business
ar the Connals agenda for the meestng  The chawparson (bhul only o the
Fhatpee o s e Bhayor o e Depuly Mayor i acting for the Mayor} may
e e rinpten of the manuie withoul the mobion being secondedd

) A recominelabion macde 4 minoie of the charperson (hemng the Mayor or
Depriy Mayor i actng lor the Mayor) or noa report made by a Counel
adopled by ihe Councit. a resolution of the Council

crnpioyes 15 1 a0 far as

REPORT OF A DEPARTMENT OF LOCAL GOVERNMENT REPRESENTATIVE TO
BE TABLED AT COUNCIL MEETING [LGGR 244/

-

When a reporl of a Department of Local Government representative has been
presented o a meeing of the Counci in accordance with section 433 1S 433 of ine
Act, the Counct rusl ensure that the report

(1) is laid on the table at thal meeting; 2nd

(i} s subsequently available for the infermation of Councillors and members of the
public ai all reasonable times

NOTICE OF MOTION - ABSENCE OF MOVER [LGGR 245]

In the absence of 4 Councillor who has placed a notice of motion on the agenda for a
meeting of the Council

{n ativ othizn Conncilon ay move the molion at the meeling. or

(i) the chanpsson may defer the molion untl the next meeling of the Council al
which the maolion can be considered

Pace 0ol 7
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25

26

27

28

MOTIONS TO BE SECONDED [LGGR A48

{1 A molon or 2n amendment cannct he debated unless or until i has been
soconded  However (he mower ol o mobon may be aliowed by the chayperson
s b b it oo caling L e mnlion o boocooandod Thio clause

1= subject o clauses 21y and S00v).

aiv - The seconder of a motion or of an amendment may reserve he right {o speak
later in the debale

HOW SUBSEQUENT AMENDMENTS MAY BE MOVED [LGGR 247]

() Il an amendmenl has been accepled or rejected, a further amendment can oe
moved 1o the motion inats anginal or snended form (as the case may be), and
so o but no more lhan one metion and one proposed amendment can be
befare the Councit al any ong e

(s penmissible (o debate the moton o an anendment concurrently.

sore o srendment for a turther amendment {0
be joreshadowed  However ame sieh foreshadowed amendment shall nol L
moved and debated untit the amendhisnt o dendbwaih

iy Itis permisaible dunng the e

MOTIONS OF DISSENT {L GGR 214

i) G Councliorn can withoul ool ceeee fo dmsenl from the raling of the

clhourper o o A ol ol o e chonrerson mgst suspend

Gl e o e s oo the mobon of

i Dustess Deloog e

{11 Il a noton of diszenl s carmed, e Chonrpe
suspended husines -nted from hod not been given
I as a result of the ruling. any molon o HuLiness has been discharged as cul
of arder, the chairperson musl resiors e motion of business 1o the business
paver and proceed withbin dug courss

o musl proceed with e

5oas (hough e aubing o

(i) Despite clause 20 only the mover ol & mobion of dissent and the chairperson
can speak 10 the molion beiore its put. The miover of he molion does not have
aright of generat reply

PETITIONS MAY BE PRESENTED TO THE COUNCIL {L ]
{1 A Councillor may present a petition to the Coeneil
(i) The charperson must not penmil discossion on the peliion

(i} The peulion wilt be referred io he General Ranager for appropriate action or
referral 1o 4 future meeling of the Cauncl

QUESTIONS MAY BE PUT TO COUNCILLORS AND COUNCIL EMPLOYEES
[LGGR 249]

{1 A Councillor
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ta)l  may. through the charperson. put 2 quesltion to another Councillor; and

th) may, through the charperson and the General Manager. pul a queston 1o
a Council employee

(o Mowewver, a Councillor or Councll employee to whom g guastion s pul is enlitled
o he given reasonable nofice of the question and, in padicular. sufficient notice
to enahle reference o be made 1o other persons or o documents.

fm) Any such guestion shall be pul directly. succinctly, and without argument. The
charperson shall at all tmes reserve the right to require the Councillor to submit
the guestion in writing. The chairpersen shall also reserve the right to direct that
the response in relation o such guestion be reporied in writing 1o a future
meeling of the Council

(evl The chairperson must nal permit discussion on any reply or refusal 1o repiy to a
raestion pul lo a Counaillor or Councll employee under this clause

(V] mothing a this cavse affecls questiens being asked, wilh 1he lzave of lhe
chzurperson. reievant to any matter under discussion al a meeting,

MODE OF ADDRESS [LP]

Councillars <halt al all tines address ather Councillors by their officiatl designation. for
coxarmple e Kaver o Counollorn Brown. a5 the case may be; and wilh the exception
of the ctuainpason or any Councillor prevented by physical nfinmity, shall stand when

spesak ey ol

LIMITATION AS TO NUMBER OF SPEECHES [LGGR 250)

i Ao Councillor whoo during a debale al a meetng of the Council. moves an
angmial mobon has the right of general reply to all observations that are rmade
by another Councilor dunng the debate in relalion to the mobion and t© any
amendiment to it as well as the right lo speak on any such amendment

{1y A Councilior, other |lhan the mover of an original motion. has the right to speak
once an the molion and once on each amendmeni 1o the molion

(i) A Councillor must nol. without the consent of the Council, speak more than
once on a mehon or an amendmenl. or for longer than 5 minutes at any one
time  However the chawperson may permit a Councillor who claims lo have
been misrepresented or misunderslood to speak more than cnce on a motion or
an amendmernt and for fonger than 5 minutes on that motion or amendmeant to
enable the Councilor to make a statement limiled to explaining the
misrepresentation or misundersianding

(v Despile clauses 3001 and 30(i1), a Councillor may move that a motion or an
amendment be put

{zyif the mover of the motion or amendment has spoken in favour of It and no
Counallor exprasses an intentinn (o speak aganst il or

()b oab tkeast 2 Councliors have spokan o favour of the moten or
amendment and atl feast 2 Counciflors have spoken against the motion or
amendrmern!
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(v

(v

The charrperson musl unmadialely pul lo he wole. withnut debaie 3 mohon
maved under clause 300y A seconden s ot reguiced for such amahen

lh%;

Bt farthper detele po the ool e e s SSTERTRN!

chanperson musl wil i SN !
la the vote immediately after the mover of the onginal miohon hias greraned his

or her right of reply under clause 3t

If 2 motion thal the original motion or an amendment be now pulis rejected. the
chairperson musl allow the debale on lhe ongmal molion or the amendment 1o
be resumed

31 MOTIONS PUT WITHOUT DEBATE [LP]

Provided lhera is no objection from any Councillor present. @iy motion of
recommendation before the Council may be put 1o the vele withoul disCassian or
debale.

32 VOTING AT COUNCIL MEETINGS

{n

(i

(i

{iv)

{v1)

{vii)

| Motz Parl 11 of the Regulation growadas
[ Deputy Mayor s o be by pralerential bz
i

Each Councilior is enhiled lo one vote [5 37001

However, the charperson has i the evenl of an equally ail ccdos b necond o
casling vote. {5 370021

subclause doos nol apoly o o Conncllor whee o g
has pecuniary nterastin the subject matter o e mahon @ [L505

Sl

oA Councillor who has voled agamst a mobor put sl o Councit meelog se
requests, the General Manager must ensure thal the Counciiors disseniing
vote is recorded in the Council's minules [LGGR Z51(2)]

The deaision of the chairperson as to the result of a vole 1s final, untess

(a) in the case where a vole has been declared on the voices, a Caundillor
immediately requests a show of hands, or

(b) the decision is immediately challenged and not fewer than ¢ Councillors
rise and demand a division. [LGGR 251(3)]

When a division on a molion 1s demanded, the chairperson must ensure that the
division takes place immediately  The General Manager must ensure that the
names of those who vote for the motion and those who vole agamnsl il are
respectively recorded in the Councii's minutes. [LGGR 251(4}]

Voling at a Council meeting, mctuding voting i an election al such am soting 18
to be by open means (such as on the voices or by show of hands) However
the Councii may resolve thal the voling in any election by Councillors for Mayor
or Depuly Mayor i3 1o be by Secret Ballot [LGGRZ51 591

ernci 1910 resolv

ol oreliiasy : 5 = Loane clags

i 394 and Schedule 7 Clause 3} Clause 3 of Sahs Vol that Bafion has g aoomal meaas

il
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RETURNING OFFICER

n

(i

(1it)

f1v)

SHOW OF HANDS —

When an etection s (o he conducted the reluming offieer shall be

(a) Ibe General Manager or in his or hee absence. an employee ol (he
Council designaled by the General Manager to conducl the election. or

(b) I neither of them s present al the meeting or there 15 no General
Manager or designaled employee - by the person who called the meeling
or a person acting an his or her behall

The Council will determine the system of voling, thal s, either “ordinary
ballot”, YBpeRvatngs “first past the post” or other system of voling

o fonnd Tobioe s y}c\t

The returning officer will conform the method of voling

The returruing oflicer will keep a recording sheel and announce results of the
elechion process as each slage of the election proceeds

@D (1P

th—:re the Councit determines thal the method of voling shall be by OPENVOT!NG

(1)

(1)

(v}

(vi)

@D the: followmg voling proceduras shalt apply

Where there are only two candidates tha returning officer shall declare aleciad

thal candidate v I hands

o recerves the higher numiber of voles e A showv

Wihere there are three ar more candidates, the candulate who recemwves e
lowes l number of voles on a show of hands shall be excluded

Where there are three or moere candidales remaining aller the exclusion of a
canchdate under clause (i), a furlher vole sha#l be taken in respect of lhose
candidates and the candidale who receves that lowest number of voles on a
show of hands shall he excluded

Where there are four or more canddales remaining after the exclusion of a
candidate under clause {ii}. the procedure as sef oul i thal clause shall be
epeated untit only two candidates remain.

Where there are only two candidates remaming afler the exclusion of a
candidate. all candidates under clauses (i1}, {iit}, or (iv), a furither vote shall be
taken in respecl of these candidales and the retuming cofficer shall declare
elecled that candidale who receives the higher number of votes on a show of
hands

If on any count of votes on a show ol hands at an election using the Bg ,
b

e § the number of voles cast on a show of hands for two or more
candidales 15 equal and those candidales are:

(aj  the only candidates in the elechion o the only candidaies remamning in the
election or

(b)  the candidales with the towest number of voles on the show of hands.
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the reluring ofbcer shall deiermime by the drawing of lols which of those
candidales shall e exciuded or slected as the case may be. and he following
provisions shall apply

[ tho preanes - o sy D b o e deerded by the relinming olficer and
announced! 1 the Coundi

(d}  where here are only teo candidates 0 the election. or where only two
cancidates remam i e elechon the candgidate whose name s frst
drawn shall be deemed 1o have receved the highest number of votes on a
show of hands.

SHOW OF HANDS - BY FIRST PAST THE POST VOTING METHOD [P

{n

{t)

i

Where the Councl has determined 1hal the voling method shall be by the first
past the post melhod. the relurmng officer will announce the names of the
Councilors nomuiiied a1 alphabetcal order and ask each Counciilor 1o record
his on B vete by o show of hands m respect of the candidale names and each
Counclton i5 1o e iheir woting o 1he number of candidates to be ELECTED.

If there o only ane candicaie (o e steclad on g show of hands the candidale
count sheet by the relurning

with the hughear namiber ol sl
officert s ELECTED.

Ioibcere 1 baedr oo rnoaies onne i

Lo b cdodle] oo show of haikds the
candidates wath s biobeed snnndbe of coten gecoded ona count sheet by the
returniy oificers one ELECTED o the i of posibions 10 tac filled

Py s e of focee cancichiates,

Corcine equal and highest number of voles on

5 ochow ol hands e e o e codidaies wiho have equal and highest
AurABer Of veles e erlien o sk chi of e by e returning othicer. ihe

soas o prevent he names baeing seen,
the slips are mieed and ons o drawn s randon by e relurming oificer and the
candidate whouse name s on the drawn ships i ELECTED.

slips are foldad by the relung olfic

RESOLUTIONS PASSED AT CLOSED MEETINGS TO BE MADE PUBLIC

()

()

(iir)

{1v)

Il the Council passes a resolution dunng & meetng, or part of a meeling, that is
closed to the public. the charperson musl make the resolution public as soon as
practicable afler the meebng or part of (he meelng has ended. [LGGR 253]

The General Manager will as soon as practcable. make available for public
inspection a resolution passed dunng a meeling. or part of a meelng, that is
closed o the public [S12(1) a0d LF]

A copy of a resolution passed dunng 2 meeling. or part of a meelng, that is

cliosed lo the public will be avalable (eiher free of charge or on payment of a
reasonable copying charge as the Counail choonas) by anyone who asks for a
copy  [S12(2) and LP]

Where it is proposcil o Duines s et Tor g el o Comnnuttes meeting Lo

consider a matier m o mashng, or part of 2 mezing hat s closed Lo the pubhc
and the grounds lor dong 5o specihed o accordance with section
10A(2)a)-th ) nclusse of the Looal Covernment Act 1993 AND i Lhe event that
< 1o conaider and determing the
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malter i a meeling. or part of 2 meeting thal is open to the public, a copy or
copies of reports and accompanying annexure relatng 1o the matler will. as
soon a prachcable be made available to the pubhc [LPY

DECISIONS OF THE COUNCIL {$ 271

A decision supporled by a majoniy of lhe voles al a meeling of the Council at which a
quorum is preseni s a decision ol the Councyl

RESCINDING OR ALTERING [S 372]

(1} A resolution passed by the Council may not be altered or rescinded except by a
motion io that effect of which netice has been duly given in accerdance with
clause 19,

(i) If notice of motion lo rescnd a resolution is given at the meeling al which the
resoiulion is carried. he resolubion must not be carred into effect untit the
motion (o rescind has been dealt with

Gity I a molion has been negativad by the Connal, a motion having the same effect
must nol be considered unigss notee of 1 has been duly given in accordance
with clause 19

(iv) A nolice of molion ta aller ar rescnd o resolubion, and a nolice of motion which
has the same effect as 2 mehon which bas been negatived by the Council, must

be signed by 3 Courncillors i loss than 3 months has elapsed since the
resoluhon was passed o the meohon was negatived. as the case may be.

(v} Ifa molion to alter or wesond a resoldion has been negalived, or 1if a motion
which has the same offerl au 2 grevmousty negatived molion, is negatived, no
similar molion may be brought focvard within 3 months. This clause may not be
evaded by substiluling & motion chfferently worded, but in principle the same

(viy A motion to which {his clavse applies may be moved on the report ol a
Commitlee of the Counail and any such report must be recorded in the minutes.

(viy  The provisions of this clause concerning negalived motions do not apply 10
moirons of adicurnmeni

MOTIONS OF ADJOURNMENT [LF]

(i} Debate shall not be permitted on any maotion for adjournment of a meeting of
the Council

(i) 1f a molion for adjournment is negatived. the business of the meeting shall
proceed, and il shall not be in order for any Councilloc to again move a maotion
for adjournment within hall an hour of the previous motion for adjournment
being negatived

(iiy A mation for adjournment may specily the time. date and place of the adjourned
meeting: howsvar f 3 moton for adioumment 1s carnied but does nol specify

lhe tme. date and place of the adourned meetng . he chairperson shall make a

deternunation walh respect to whichever of these has not been specified
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PART 4 - KEEPING ORDER AT MEETINGS

40  QUESTIONS OF ORDER [LGGR 255]

(1)

()

(iit)

(iv)

The chairperson. withoul the interventian of any other Councillor. may calt any
Councillor to order whenever, in the opuicn of Ihe charperson it 1S nEcenss
do 50

A Councillor who claims ihai another Councilior has commitied an act of
disorder. or is out of arder. may call the allention of the chawperson {o he
matter

The chairperson must rule on a question of order immediately after s raised
Hul, before doing so. may invite the opimaon of the Council

The chairperson's ruling niust be obeyed unless a moton dissentng from the
ruling s passed

41  ACTS OF DISORDER [LGGR 256]

i

(1)

i)

A Councillor commuts an act of disurder dothe Counacllor at 2 mee
Council or a Comnutlee of the Council

ng of the

(a1 conlravenes the Acl any regulation foree undor the Act or this cnde GF

(tr)  ams
thes meeiimeg, o

audis or fhueatens (o assaull anolher Covmcillor or parso presaent al

(o) moves or altempls to move 3 mobon o A4 smendment ihal has an
unlawfui purpose or that deals with 2 matier thal s outside e junsdichon
of the Councl or Commuittee, or addrosses Of alteinpls 1o addizss the
Council or Commillee on such a moton, amendmeant or maller, or

(d)  insulls or makas personal reflechons on or nmpules improper motives 1o
any ¢lher Councillor: or

(e} says or doss anything thai is inconsislent with mataining order al the
meeling or is fikely 1o bring the Councit or Committee into contempl. of

{f reads al length from any correspondence. repod or other document.
withoul the leave of the Council. (LP)

The chairperson may require a Counciilor:

(a) to apologise wilhoul reservation for an act of disorder referred 1o n
subclause () {a) or (b), or

() o withdraw a motion or an amendment referred to in subclause (1 () and,
where appropnate. to apologise without reservalion, or

(<) fo etract and apoiogise withoul recervation for an act of disarder referrad
o i sabctass (10 (dor e)

A Councillor may, as provided by clause 65 (). be expelled from a meetng of
the Councit for having failed to comply wilh a requirement under clause ()

Page 17 of 53
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The expulsion of a Councilior from e mmeetng by reason of clause 41{) dces
not prevent any other aclion o beang taken against the Councillor for the act
of disorder concerned

HOW DISORDER AT A MEETING MAY BE DEALT WITH [LGGR 257]

(1)

(iif)

If disorder occurs al a meaectng of he Councal or Commitiee of the Counci. (he
charperson may adjourn e meszting for a pernod of nol more than 15 minules
and leave the char  The Counci. on reassembling, must, on a queslion put
from the chav. decide without debate whether the business is to be proceeded
with or not  This subclause applies o disorder arising from the conduct of
mernbers of the public as well a disorder ansing from the conduct of Councillors
HGGR 257(1)]

A member of the public may, as provded by subclause 85 (i), be expelled from
a meeting of the Counal for engaging i or having engaged in disorderly
conduct al the meeling |1 GOIR 257

A Councillor may as providad by subclause 65 (i), be expelled from a meeling
of the Counctd for engaonuy @ ar having engaged in disorderly conduct at ine
meetig

POWER TO REMOVE PERSONS FROM MEETING AFTER EXPULSION
RESCLUTION {i GGR ZGHE]

If & Councillor or @ snember o the pubie Tals bo Lo the place where a meeting of
the Counci s by held

(1)

(it

immediately afler the Counc hus panssd A resolution expeling the Counailior or
member from the meeting o

where the Council has aothonsed the porson presiding al the meeting 1o
exercise the power ol expulsion immediaiely after being directed by the person
opresiding lo leave the meeling,

a police officer. or any person authonsed for the purpose by lhe Council or person
presiding, may, by using only such force as is necessary, remove the Councillor or
member from that place. and, if necessary. restrain the Councillor or member from re-
entering that place :

PART 5 - COUNCIL COMMITTEES

44

COMMITTEE OF THE WHOLE [LGGR 259, 5373 & LP|

(1)

(n)

The Council may resolve ilself into a commitiee of the whole to consider any
maller hefore lhe Counail

All the provisions of this code relating lo meetings of the Counclil, so far as they
are applicable. oxiend to and qgovarn the proceedings of a commillee of the
whole. except the provsions
(2 hmiting the number and duration of speeches: and
(by  requiring Councillors o stand when speaking

N D RN
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(1 The General Manager or in the absence of ihe General Manager. an employee
At the Counl designaled by the General I anagm s responsible for reporting
16 ihe Connal procesdings i a comnuiles al the whole  1Lis not necessary (o
ceport the proceedings i ull but any recam nendations of he Commillee must

: . l i
Y .T!.'wk'.',.

(eor The Counal must ensure that a report of the proceedings ancluding any
recaommendatons of the commitiee) 15 recorded w0 the Council's minutes

However the Councibis not laken 16 have adopled [he report untll 2 motion for
adaption has been made and passed

45  COUNCIL MAY ESTABLISH COMMITTEES [LGGR 2601

i

(o A Council may. by resolution, esiablish such Commitlees as 1 considers
NECELEArY

i A Comeilies 15 o consist of the Mayor and such other Counciliors as ARE
ELECTED by the Councillors or APPOINTED by the Councs]

e The quorm for a meesting of a Commitiee s o be
N qeh namber of members g the Conncl deades, o

Syl the Council has nol decded 2onumbec - o magonty of e mermbers of
ihee Conunltes

a6 FUNCTIONS OF COMMITTEES [LGGHR 20T

(i Vi o dial MUST ety (he FUNCTIONS o st of it Coramiless whien
He e’.,r;mwm;l::a.—‘: 1% :—;s_,l‘;-ml,mwws;f_l_ ek inaee e tones o fume armend hose functions

(ni Fie fhomctions of Councibs two Prncpat Commliees arg speahed i the
altached Appendices B and C.

47  NOTICE OF COMMITTEE MEETINGS TO BE GIVEN [LGGR 262

{n The General Manager ol the Council must send 1o each Councilion. at least 3
days before each meeting of tt e Commiites a nobice speaiying

(a1 the tine and place at which and the date on which the meehng 1s o be
held: and

(by the business proposed la he trans acied at the meeling
) Prog 9

(i Howsver. notice of less than 3 days may be qen of a Commillee meeting
callzd in an emergency

(i The provisons of dause 18(0-0vi apply 1o e agenda and business papers of
Connniliee meetings in the same manner g hey apply 1o the agenda and
business paners of mestings of the

Lo
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48 NON-MEMBERS ENTITLED TO ATTEND COMMITTEE MEETINGS {LGGR £63]

(1) A Councllor who s not a member of a Committee of a Council 1 enlitled o
atlend. and 1o speak at, a meeling of the Comimities

(1 However. the Councitlor is nol entitted
(ar o give nolice of business for inclusion in lhe agenda for the mesting. o
(hy  to move or second a motion at the meeting, or

tc) tovole al he meeling

49 CLOSURE OF PART OF COMMITTEE MEETING - REPRESENTATIONS BY
MEMBERS OF THE PUBLIC [LGGR 264]

{1} The Mayor or chairparson presiding at a meeting of the Counctl or a Commitlea
of the Cotmal of which all the members are Councillors MAY ALLOW membiors
of the public 10 make representalions as to whelher a part of the smeeling of the
Counal or o Commultee should be closed to the public after a motion has heean
moved] and secunded and bhefore the motion s pat [STO{A)N 1))

ty Arepresentalion 2l a Councll meeting by a member of the public as to whaihe
a parl of the meeting should be closed 10 the public can only be made for a lied
poniedd rnmediataly atler the moelion to close the part of the meeling s omowess
and scecnded [LGGR 25201 & LGGR 26401

50 COMMITTEES TO KEEP MINUTES [LOGR 266

{1} Each Connmmttes of the Councl musl ensure that full and accurate mmates of
the: proceodings of ds meelings are kepl  In parlicutar, a Commitles musl
ensure hat the following matters are recorded in the Commillee’'s minules

ial  delads of each motion moved al a meeling and of any amendments
moved 1o,

(bt the names of the mover and seconder of the motion or amendment,

(¢} whether he molion or amendment is passed or lost.

(1) As soon as the minutes of an earlier meeting of a Committee of the Counal
have been cornfinmed at a later meeting of the Commiltee, the person presiding
at the later meeling must sign the minutes of the earlier meeting.

51 PROCEDURE IN COMMITTEES (L GGR 265]

{1 Subject to clause 470in, each Cammilleg of the Counctl may regulate ils own
procedure

(my Withou! limiting clause 47{1). a Committee c¢f the Council may decide that.
whangva he voling on g motion put 1o a meetng of the Commitlee 15 equal ihe
chanrperson of the Committee 15 lo have a casting vole as well as an oniginal

viie

Fane 20 o
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Voting at a Commillee meeling 1s 1o be by open means tsuch as on the VOIS
or by show of hands}

The Principal Commiitee may resclve (o exiend the tims of thal Commilies
meacting (o allow e butiness proposed o b drneanied A the ecting b
suspending slanding orders for the commencement of (he next Prinapal
Committee meeting

CHAIRPERSON AND DEPUTY CHAIRPERSON OF COMMITTEES {LGGR 267]

{i)

{in}

Ll

()

The chairperson of each Commiitee of ihe Councll must be
(a} [he Mayor; or

(by il the Mayor does not wish 1o be the charperson of 2 Comnulles - a
member of the Commitiee elecled by the Counal or

il the Council does not elect such a member -3 menber al e Coanunidles
elected by the Commitiee

The Council may elect a member of « Conutien Of ihe Council as depats
chairperson of the Commitiee If the Coond -
chairperson of such @ Commiitee. ihe  Commiies
chairpaerson

not elect o depuiy

sl o deputy

[RANE S

If nether the chairperson nar the deputy chunrperaon o Cornntioe o e
Councll ic ahle or wiling (o presicde gt o mesiing ol e Cornntleos e
Commillee must elect 2 member of e Compiies foy b ety cloan e o
the Commitlee.

The chairperson is o preside al @ meeling ol & Compnlies of the Counel
the chairperson is unable or unwitiing 1o preside the deputy chaimpersan it
any) is to preside at the rmeeting, but Il neither the charperson nof the: deputy
chairperson is able or willing 1o preside. Whe acling charperson s 1o preside ai
lhe meeting.

The Councillor appointed [rom lime to ime as charperson and depuly
chairperson under clause 267 of the Regulation [LGGR 267] of the Council =
Principal Committees is authorised to exercise wer of expulsion al &
Councillor from a Commitiee meeting o i Vit
in disorderly conduct at the meeting, such disorderly conduct
naiure identified in clause 256 of the Regulation {LGGR 256].

)&lﬁgj. i e

The Councillor appointed from ime o time as chairpersan and  deputy
chairperson under clause 267 of the Requiation [LGGR 267] of the Council's
Principal Committees is authonsed lo exercise the power of expulsion of a
member of the public Siba: Lo 0 aged in disorderly conduct

at the meeling. h

ABSENCE FROM COMMITTEE MEETINGS [i. GG 268]

{n

¢

A member ceases (0 be a member ol a Comnuiles 1f the mmember tothe it
tha Mayor);

P 7h o 50
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55

56

(a1 has been absent from 3 conseculive meetngs of the Comnutice vathoul
having given reasons acceplable 1o the Commitlee for the mambers
abuences. or

(11 has been absent rom at least hall of the meetings of the Comeeiios hold
duing the immediately preceding year withoul having aiesi Lo dhe
Commilles acceplable reasans for the member's absences

(i) Clause 5301 does nol apply if all of the members of the Council are merbers of
the Committee.

Note: The expression “year” means the period begimmng 1 July and cnding the
foltowing 30 June. See the dictionary {o the Act.

REPORTS OF COMMITTEE [LGGR 269

(1) If 1 report of a Comnnttee of the Council distinct recommendations are masde
the decmion of the Council may be made separately on each recommendalion

i The recommendations of a Committes of the Council are m so far as adopted
try the Council resolulions of the Council

Giy 1o Commillee of the Council passes a resglulion, or makes a FRCo T ndalion
dunmg 4 meesing. or parl of a meeting  that s closed 1o the pubhc o the

CHLRErnom st

(o ek the resolulion or recommendalion public as soan s pichalhe
sl e meetiog o part of Ihe meeling has eoded, and

(b repon the resolubon or recommendation o the nexd meebog of e
Counail

DISORDER It COMMITTEE MEETINGS [LGGR 270]

The provisions of the Act, the Regulation and this code relating (o lhe mamicnance of
order in Council meetings apply lo meetings of Committees of the Counail in the same
way as they apply 1o meetings of the Council.

COMMITTEE MAY EXPEL CERTAIN PERSONS FROM ITS MEETINGS [LGGR
271)

(1) If a meeting or part of 2 meeting of a Commitiee of the Council is closed to the
public in accordance with clause 66(i), any person who is not a Councilior may
be expelled from the meeling as provided by clause 65(ii) of this code

(i1 If any such person. after being notified of a resolution or direction expelling him
or her from the meeting. fails to leave the place where the meeting is beng
held a police officer. or any person authorised for the purpose by the Counail
Cornmmittee nor person gresiding, may, by using only such force as s necessary,
remove the frst-mentionad person from that place and if necessary resiran
thiai person from re-entering thal place

Page 2ol an
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PART 6 - PECUNIARY INTERESTS

57  PECUNIARY INTEREST [5G 442]

i) For the purposes of this parl a pecuinary interestis an nierest that a person
has in a malier because of a reasanable ikelihood or expeclation ol appreciable
financial gain or foss o the person o another person with whom the person is
associaled as provided n clause 58

(iy A person does nol have a pecuniny witerest in a malter if the interest is so
remole or insignificant that il could not reasonably be regarded as likely (o
influence any decrsion the person might make n relation 1o a matter or If the
imterest is of a kind specilied in clause b

58 PERSONS WHO HAVE A PECUNIARY INTEREST [5 443]

(1 For the purposes of this parl o persaon s o pec umary inlerest in a malter if th
pecunary inlerast 15 he IHi-\_.H::;t i

tar  the pearson, or

o s Associaled

(b1 another person vilhowhorm the e
Lil) A person i aken o hawe s pertean s staeshin A imaltter i

codhe Lot otz o o relative of the person, or a

=h s person’

arbngr i RS IR RS SR Y TR S T A R B R R R (= T mterest in the matter
1
() Ihe DErscnl, of B REnieeG S o coploven of the person, 15 a member

: pe
ol a company ar othier Doy thet T 2 PetuniEry mterest i the matler.

(i) However a person s 0ot taken o have o pocuniary inlerest moa matler as
referred to n clause 5800

{a) i the person s unaware of the relevant pecuniary interest of the spouse,
de lacto partner. relative pariner cmpliyer or company or other body, or

(b} just because the person is a rmember of, or1s employad by. a Council or a
statutory body or is employed by the Crown. or

(¢} just because the person is a member ol or a delegale ol a Council lo, a
company or other body thal has a pewniary interest in the matter, so fong

as the person has no benehaial interest in any shares of the company or
body

59 INTERESTS THAT NEED NOT BE DISCLOSED [> 448]
The following interests do not need o bz disclosed for the purposes of this part:
(a) anntersst as an elacior

() anmisrest as a ralepayer or & person lable 10 pay a charge
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(<)

{e

(a)

(h}

an mterestin any matier relatng @ the trms on which the provision of a service
or the supply of goeds or commodiies s oflered o the pubhc generally. or 10 a
section of he publc Ihat mcledes persons who are not subiect to tus Part

}oan mierest i gy maller relating o the s on which the provision of a service

or the supply of goods or commadiies 15 uifered 1o a relalive of the person by the
Councit in lhe same manner and subject to the same conditions as apply 1o
persons who are nol subject 1o this Part

an inleresl as a member of a club or other organisation or associalion, unless the
interest is as the holder of an office in the club or organisation {whether
remuneraled or not)

an nlerest of a member of a2 Councit Commitlee as a person chosen lo represent
the community or as a member of a non-profit erganisation or cther communily or
special interest group f the Commitles member has heen appoinled lo represent
lhe organisation ar group on the Cormnnutlee

an mierest in a proposal relating o the making, amending. altenng or repegat of an
environimeantal planning mstrument, other than an instrument hat effecls a change

of permussible usas of

) land o owihieh e person o anather person with whom the person s

associaled as prowded in Clauss 55 has a propnetary mlerest twhich, Tor the
purposes of tus paragraph ocludes any entilemeant 1o the and al law orm

gquily ared any other mterest oo potenial mterest i the fand ansng out of any
morlgage. lease frost option or conbact, or othenwse), o

() tand adjaring. adpaosnt Lo prosaly Woimnd raterred on subparmgiaph
-

il ihe person o the olher person with whom the person s associated would by
reason of the proprielary mterest have a pscuniary interest in the proposal,
an interest relating lo a contracl, proposed contract or other matier i (he intaresl
arises only because ol a beneflical inlerest in shares in a company that doas nol
exceed 10 per cenl of the voting rights in the company,

an interesl of a person ansing from the proposed making by the Council of an
agreement belween the Councll and a corporation, association or partnership,
being a corporation. association or parnership that has more than 25 members i
the interest arises because a relative of the person is a shareholder (but not a
direclor) of the corporation or 1s a member (but nol a member of the Commitice)
of the assaciation or 15 a partner of the partnership,

an inlerest of a person ansing from the making by the Council of a contracl or
agreement with a relative of the person for or in relation o any of the Tollowing. but
onty il the proposed contract or agreement 1s similar in terms and conditions 1o
such contracts and agreements as have been made. or as are proposed o be
made, hy the Council in respect of similar matters with olher residents of the areq

(1 the performance by the Counagl al the expense of 1he relative of any work

OF Servioe I conecion vt mads or santalion,

o) securily for damage o footpaths o roads
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(1ii} any other service 1o be rendered. or act 1o be done. by the Council by or
under any Act confermng lunchons on the Counal or by of under any
contract.

(k) annierest relabmyg to the poyomast o Lt Coane ol e lorhio the Blaon

Ceputy Mayor).

() an interest relaling lo the payment ol expenses and the provision of facilibes to
Councillors {including the Mayor and Depuly Mayor) in accordance with a poicy
under Seclion 252 of the Act (S 2521

(m)an inlerest relating to an efechion 1o the office of Mayor arising from lhe (act that a
fee for the following 12 monihs has been delermined for the office of Mayor.

{n} an interest of a perscn ansing lrom the passing lor payment of a requiar accoun|
for wages or salary ol an employec who s d elalve of lhe person

(o) an interest ansing lrom bong covered by or a proposal fo be covered by

60

ndemnity insurance as a Councilior or member of & Counc Commillee.
() aninterest arising from appuiotiment of 3 Counaillor o a hady as reprasentabive of

delegate of the Councl whalher o not a fea or olher TECamMpense 1s payabe 1o
the representative or delegale.

DISCLOSURE AND PARTICIPATION 1IN MEETINGS

{1 A Councillor ar a sember ol o Coonoed Commbioe: whao boas g QECUNIANY INEr2st

i any matler wilh o whicie i Councl g concorned anel owhio s prese
meehng of the Courcl or Corniilse gl sduch he matier being considared
must disclase the iderest aod e patine of the nlerest 1o he meelng as so070

as practicable (545101

(i) The general thrust of the Local Gowernment Acl 1993 s for greater
transparency and accountability of the management and operalion of ihe
Council  Given the thrust of Ihe Act Ihe atlention of Councillors. designated
persons, members of stall advisers and delegates is drawn 1o the following
criteria to determine lhe exlent of disclosure of the nature of the interest 1o the
meeting necessary lo observe the slalulory requirements of section 451 of the
Act to salisfy the requiremenls of the Acl for grealer lransparency and
accountability in the management and operation 6t the Council:

e The details are sufficienl to enable other Counciliors. Commiiiee members
and the public to appreciate in general lerms the connection of the person
with the matter under consideration.

« The disclosure does not reveal sensitive mformation which s nol relevani to
the matter before the - Councit or Commitiee

« The disclosure does not reveal nlormation which may be unnecessarly
damaging lo the repulalion of some person(s) with whom the person

disclosing [he nterest is assocmted

o The disclosurs witl nol unnecessarily prejucice a sensitive commeriat o
legal situation.
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62

{1n)

(vi}

A general nolice given o the General Manager nownling by a Councillor or a
member of a Councl Comnultze 1o the effect that the Councillor or member. o
the Councilior s or member s spouse de {acto pariner or relalive s,

{al  amember. ormihe =nployment of @ speahed company or ather tody, or
(b} apartner. orin the employment of a speallied person,

IS, unless and until the aolice = withdwn, sufficient disclosure of the
Councillor's or member s miarest in a matler relaing to the specified company.
body ar person thal may be the subject of consideration by the Counal or
Councll Commiltee aller the dale of the notice |S 454]

The councilior or member must nol he present al. or in sight of the meeting of
the council or Commilles

(ay  at any lme dunng which the matter s bang consered o discussed by
the Counctl or Comnullee [S 49123 ar

(b) at any tme dunmg which the Councl or Committee 1s voling on any
question i relaton o the matler (S A5 7020

This clause does nol prevent a person from laking pail in the consideration or
discussion o or from voling o0 any quastion as provided forin clause 59

A person who o al the regoest orwith the consent of the Counal or 2 Councll
Commitlee, gives ndvice: on soy atisr ot any meathing of the Councl or
Commillee must chacloss the pecunary inlerast and ths nature ol any
nterest thal the person boeoay the matlan to thee mestog 28 the lros the advice o

YECLINEATY

given  The persan s nol requred 1o disclose the person’s inferest as an
adviser [S 447 & I1585]

A person does not breach this clause il the person did not know and could nal
reasonably be expecied o have known thal the matler under consideration al
the meeting was a matter in which he or she had a pecuniary interest [S 457]

DISCLOSURES TO BE RECORDED [ 5 453]

A disclosure made al a meeting of the Councl or Council Commidlee must be
recorded In the minules of the meeting

POWERS OF THE MINISTER IN RELATION TO MEETINGS |5 458

The Minister may, conditionally or unconditionally, allow a Councitior or a member of a
Council Committee who has a pecuniary inlerest in @ maiier with which the Council is
concerned to be present al a meeling of the Council or Commitlee to 1ake parl in the
consideration or discussion of the matter and to vole on lhe matier if the Minister is of
the opinion.

that the nember of Councillors prevented from voting would be so great a
proportion of the whole as io impede the transaction of business. or

that s the interests of the electors of the area to do so
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PART 7 - CONFLICT OF INTEREST

63

CONFLICT OF INTEREST

it

{1

{ni}

(1)

(v)

(vi)

(v

{1

A Counclion. member of staff. delegate and member of a Counclt Commillee
must avod and approprialely resolve any confhet or mecompatihly belween s
or her private or personal interest and fhe mpartial performance of fus or her
nublic or professionat duties.

A “conflict of mleresi’ s a private or personal mterest (perceived or reall which
does not relate 1o money (financial gain or loss) and arnses oul of kinship.
friendstip. membership of an association. society or irade union, or invalvement
or inleresl N an aclivity which could nfluence the capacily of a Councillor,
member of staff, delegate or a member of a Counct Commitiee 10 perform the
public or professional duties impartially

The mere lact ibat a person has bolh a pubhc or professiaonal duly and a povate
or personal mterest n relation o a parbcular malter does nol necassanly mean
fhal (he two must be [ conflict. Whalis important i how any romfhcl of inlerest.
F o eets s deall wilh and the pubbc percention of the sy e person desls
wilh any such conflict ol inlerest A person with 2 “conflict ob nferest shauld not
do anything which he or she could not juslity to the public and shouid avord any
accasion of reasonable suspicion or N8 Appearince ab wproper condact o the
oartit pedfonmance of ws o her pubdie o professcnal dubEs
peEcuniary aterest’ o perceived of 1ol conflel <l mteres

il

naolrrEEan

antaralic or complele exclusion from paricpabon n RS EASIIEEIRrS

deecraon makeng  The onus s on b Councillor Py o

et of oA Courcl Commities o daleranns e nolare o IATENIRLSIR TN ICTRN
decide whether # could mflusnce 1ha capnoity of The person o pesrfora ther
public or pofessional dulies mmpachally.

A confhcl of inlerest anses it lkely that the person wiih the private or
persanal interesl (perceived or real) could be prejudhcially mfluenced m the
performance of his or her pubhc o professional dulies by that intercsl, or hat a
reasonable person would believe that the person could be so influenced

Where the inlerest in question 1s a pecuniary inlgrest . the person with the
nterest must comply with Part 2 of Chapter 14 of Ihe Local Governmenl Act

1993

Where a conflict of interest {perceived or real} exisis and where practicable, the
onus s on the Councillor, member of staff. delegate and member of & Council
Committee o disclose the conflict of interest and the nature ol the nterest n
writing to the Council, the Mayor or ihe General Manager. as appropriate

Where a conflict of interest {perceived or real) arises in respecl of & matler
during a meeting of the Council or Council Commiltee, the Councillor, delegalte
or member of 2 Council Commillee should disclose (o the meeting the conflict of
ntersst and he nalure of the nleresi. Depending on the nature ol ihe canflict
of interest the person should then deaide whather or not they will paricipate in
ation of or voling on the matter

consde

Where the person discloses a confiict of inter
sonswderalion of or volng on the maliec dus o the nalure of the confict of
merest Ol s necessary lor the person o tzave the Councl Chamber o

and decrles nol o lake part in
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Commille= meetng room ai the ime the vole 1s taken  Otherwise, the person
will be taken 1o have voled in the negative

(k) The disclosure of the conthiel of miterest will be recorded in the minutes of the
Council or Councd Commillee maehng ang a record of the disclosure of the

conflct ol interest will be kept by e Council

{x) A Councillor member of stall. delegale or a member of a Council Commillee 1s
encouraged to err on the side of cauton by disclosing a conilict ol interest and
by nol parhcipating in discussion or i1 decsion making 1f there is any doubt. i
the person 1s aware in advance ol a possible conflict of interest, or where the
person 1s unsure whether a conflict of interest exists. the person is encouraged
lo seek legal or olher appropriale advice and act accordingly  In some
circumsiances. it may be appropriate for the Council to obtam legal advice on
the person's behalif

PART 8 - PUBLIC

64  PUBLIC NOTICE OF MEETINGS {5 9]

{1} The Councit must give nobce to the pobiic of the tmas. dales and places of its
meelings and meetings of ose of s Committaes of which all the members are
Councillors [S 9013

{1t} A nohce of 2 meetng of the Coureal or Comnilize meshng must be publishad in
a newspaper cacalabing o e ares Befoe e meetng takes place {fLGGR
20200

() The nohce oast spocdy he e s placs ol the meating, [LGGR Z52(3)]

Gy Notics of more than one meshing sy be gresn e the sama nolice [LGGR
23204

(vi  Clause (i} does nol apply o an extraordinary meeting of the Council or a
Commitiee of the Counail. [LGGR 232(5)]

(vi}  The Councit and each such Commitiee must have available for the public at its
offices and al each meeting copies {for inspection and taking away by persons)
of the agenda and assoclaled business papers (such as correspondence and
reparts) for the meeling  [S 9(2)]

(vii) In the case ol a meetng whose agenda includes the receipt of mformation or
discussion of other mailers that, in the opimon of the General Manager, is likely

to take place when the meeling 1s closed to the public:

{a) the agenda for lhe mesiing mus! indicale thal the relevant item ol
business is of such a nalure (but must nol give delails of that item). and

(b the requiremenls of clause (vi) willy respect o the avaifability of business
papers do not apply (@ the busmess papers for that dem of business. [S

QA0

(vill} The copies are o be avalable free of charge (5 Y04y
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The copies are 1o be avalable to the public as nearly as possible o the e fhal
they are available to Councillors [S 93]

A nolice given under this clause or a copy of an agenda o1 o a

veoasle aeadlable under s clause may e asidihing T resn e e

electronic form  [S 9{5}]

ATTENDANCE AT COUNCIL ORDINARY, EXTRAORDINARY AND COMMITTEE

MEETINGS
(1) Everyone is enlilled to attend Ordinary Council Meslings Extracriinaeg Council

('

(1)

(1)

{vil}

[vIHE)

Meetings and meetings of the Council's Principal Comemillees of whch all the
members are Councillors, except as provided by this clause [H10.(1113 1]

The Councll must ensure thal all meelings ol the Councl and of such
Commitlees are open lo the public [ST0{1)(b)]

A person (whelher a Councillor or another person s nal enbitledd o be pre
a4l 2 meeting of the Council or of such a Commutlec il expielled frorny the meEeting

{4y by aresolulion of the meeling, or

(h) by the person presiding at the meeling it Couml boes By resalubon,
auvlhonsed the person presiding to exercise b o el s
[S10621]

A opeeraom may be expelled froma meelng only on e grosiia e SRIRERNIALY

e ncumstances prescnbed by, the regulations [510
Connel's Princpal Commillees comprise hose as isled m he Spp e

The first 30 minutes of meetings of Ordinary Counail - Meehngs Ectraondinary
Counci Meetings and meetngs of the Councits Principal Comatiens ae
avaiable for members of the public to address ihe Councd or Frincpal
Commiltee or submit questions, either verbally or in wnling. o matierns mnciuded
in the Business Paper. Members of the public will be permilled a maamunm of 3
minutes o address the Council or Principal Commitlee  An exiension of time:
may be granted if deemed necessary by the Councit or Principal Commitles

Members of the public will not be permitied o use Cormmunity Consultation for
the purpose of abusing, vilifying, insulting, threatening, mtmidating or harassing
Councillors. Council siaff or other members af the public Conduct of this nature
will be deemed to be an act of disorder and the person engagmg 110 such
hehaviour will be ruled out of order by the Mayor or Principal Commitlee
Chairperson and may be expelied from the Council or Committee Meeting.

Members of the public will not be permitled o ramse matlers of provide
information which invelve:

(a1 persornel matlers concerning particutan individuals

() personal hardship of any resident or ralepayer.

Pl 24 01 03
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(c) information that would i disclosad conter a commeraial advanlage on «
person wilh whom Councit s conduciing (or propoases o conduch
husiness.

(dy  commeraal infornihon of o conteienbal nature hat would b disclosed

prejudice the commercial posiion of the person who supphedalor
- confer a commercial advanlage on a competitor of he Counci. or
- reveal a lrade secret,

(e} information ithal would f disclosed prejudice the mantenance of law,

(/) matlers affecting the secunty of the Council, Councillors. Councit staff or
Council property.

() advice concerning liligation, or advice thal would otherwise be privieged
from production in legal proceadnags on he ground of legal prolessional
privitege,

() on balance. be contrary 1o the pubslico mtorest
) ¥ f

(ix)  Members of the puble addrasting the Ponopal Commutiee. Orchinary Counal
Meeting and Extraordinary Counci Meeting may be sound recorded Wi
addressing the Caouncil or Principad Comnnlize. mambers of e pubic sl !'.w-,
asked o slate therr nanw: and e natoes of thed addrass Tor the record 1LF]

SRR

(%} dembers of the ;)u! e g o porse s hion fron e bl il
item i a busmess papsr which has b
Frincipal (,,f;m'nmtl(—,e Mestng are requesiod o contao Counal pnor o E;'.m il
the day of the meetng and e nttention o address ibhe Counral o
Principal Commuilles Meeting  Quostions on an ndradual lopie are l.t;?&,lr'u'.rrftfl fi
5 minutes per person. [LF]

Green noper nolice a2l Connel o

(xi)  Members of the pubhc wishing o make a presentation at a Counail ar Frrincipal
‘Commitlee Meeting are o make requesls in wiling jpeufym topic. meeting
date and any requirernents, such as audio visual equipment required  n the
request. Afler considerations of the fegitimacy of the presentation, Councd will
advise the dale and tlime if the preseniation is accepled m  wnling
Presentations are limiled (o & minutes items in presenlations are subject to the
requirements of proper notice being given |LP]

(xii) Council will hold public sessions pror to Principal Commutice and Council
meetings where for 10 and 15 munules respectively. members of the public may
ask Counciliors any questions without notice. These sessions will not form part
of the Council or Principal Committee meeling and will nol be recorded n those
meetings” minutes. {LP]

GROUNDS FOR CLOSURE OF A MEETING TO THE PUBLIC

{1 The Councilt or a Commidlge of the Connol o which all the meemibese
Councillors, may close o the public so mach ofis meeling as compnsos the
discussion of any the following matters. ar the receipl or discussion of any of ihe
following mformation
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{1}

(i

(iv}

fay parsonnel mallers concening anrleulan ndaduals olher than Councillors
iyt personal hardstip of oy readent on ralepey o
1 otmanun i RIS S LA TN N S U R UE R B R S TE RICI NN adAng o

person wilth wham  counct s conducting 1o proposes 10 conduct)
busmness.

(y  commercial nformation of o canbidental nature that would, if disclosed
- prejudice the comimardial posiion of the person whao supphed it or
confer a commercial advantage on a compebtor of the Counail. or
- reveal a trade secrel,
iy nformabion that woulc i disciose ! prepgcics the manienance o aw,

{f matlers allecting the seciniy ol e oot Counciliors. Counet stalf or
Council property:

() Aadvice concermg iligation o 4 A eal ot otherase be 1';!‘iw’\lw ed
from production a leaal peonsechinge. on e ground of legal professional
privilege:

iy dunng the receipat of milvsinsiing L NI T U St AR I IR TR AR H T IS AT X W R E AL

the nature ancd Tocabmn o ki o e ot sl cagntieaeice un

conmmniny fanel PO e c i et

The Council or a Comnsillass of thee o sl b ahinh sl e e
Councillors. may atso clise 1o he pubihe s mnaebe ol s ane
otion 1o close another part of e e Lo e pubie [5T0A1 3l

Al

SNy s Conir

A meeling of the councid or & Commi < ot (o reman closad o the public
during the discussion ol @vything rederred o clanse B9 01

{z3) except for so much ol the discussion as 15 necessary (o praserve ihe
relevant confidentialily. praalege or secunty. and

(by if the matter concemed © a matter other than a personnel matte
concerning parlicular indeaduals e personal hardship of a resident or
ralepayer or a trade secrel-unless the Counct or Committee concerned is
safisfied thal discussion of the maller i an open meeling would. on
balance. be contrary fo the public mterest [S 10B{1}]

A meeting 15 1ot lo be closed dunnq {he receipl and consideration of informaton
or advice referred 1o in clause 66 (1 {g) unless the fegal advice Concerns legal

matters that:

{a) are substanial ssues relating do 2 matter n which the Council or
Commitlee 15 invalved. anrl

(by  are cleardy idenbfied m the atvics and

feyare lully discussed nthat advize [S 10804
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(v)

{v1)

{211

(1x)

If & mesting s dosed o the public durng the discussion of @ maotion (e close
ancdher part of the mesting 0 the public (as referred to in clause 66 (1)), the
consiteration ol the moon must nol mclude any censideration of the maiter of
informahion te he dhsonasod oo that other part of the meeling (other than
coavaacbzration of wivane ihe malien concemed s a matter referred 1oin clause
U [ 10B

For the purpase of deizrmiing whether the discussion of a matter v an open
rectig would he contrary to the pubiic miterest, it s irrelevant that

(a)  a person may nnsinterpret or misundersland the discussion, or
(b)  the discussion of he matler may

cause amturrassment (o the Counci or Committee concerned, or 1o
Couneliars or o employees of the Council, or

e o ol confidence in the Council or Committee [S 10B(4)]

I dlescacliey whether oopoat of oomeeting s o be closed to ihe public, the Counctl
o Cornrmntios: conesned st have regard (o any relevant guidel nes 1ssued by
thes Dhrcstnr el ot nes Deportimeal of Local Government, [S 108(5)]

Far of goesineg 4 e Clouned or ol a Committee of the Councit of which all
iy be closed to the public while the Counalt or
dier Bl has net been identified i the agenda tor the
onsidered when the meeling s closed,

they iy L s U

Crnnit =

SRS (I U R S A P R B

Pycst esndy o

fay b heecrwie o vend i the discussion of a particular matler than the
T s o e sl 1o ciauses 66 (1) and

(b the Counal o Comnultes afler considenng any represenlalions made
under clavse GF oo esobves that further discussion of the maiter

shauded et beodelarmsd (hecause of the urgency of the matter). and

- should Iaks place in a part of the meeting that s closed to the
public (S 100

The grounds on which pari of a meetlng is closed lo the public must be stated in
the decision {resolution) io close thal part of the meeting and must be recorded
n the minutes of the meestng |5 1GD(1))

The grounds on which part of a meeting is closed to the public must specify.
{a)  the relevant ground or grounds identified in clause 66(13,
(b the malier thai e 1 be discussed during the closed pari of the meeting.

{c)  the reasons why part of the meeting is being closed. including f the
midbler concesnead g matter olher than a personnel maller concernmg
particala widackats the personal hardship of a resident or ratepayer or
frade seoreh an cxplanaton of the way in which the discussion of the
matier i an opon mesting would be on halance. contrary o the public
milerest {E‘)”)E) ‘\i
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(xi) Nothing in livs clause prevents any hnulation beng placed on the number ol
members of the publc adrutied o a meciing of the Councit or a Comrmitter: of
ihe Councit, provided such kmilation s for reason ot salely or secunty

67 CLOSURE OF PART OF MEETING - REPRESENTATIONS BY MEMBERS OF 1HE
PUBLIC

(1 A Council or a Commitlee of the Councit, may ailow members of he public 1o
make representations o of al a Council or Principal Commiltee meeting. before
the meeling is ciosed to the public. as 0 whether (hat parl of the meeting should
be closed to the public. {S 10A{4}]

(i) A representation al a Council ineeting by a member af the public as 10 whelher

a part of the meeling should be closed to the publkc can only be made for a lixed
pericd immediately after the motion 1o close the part of the meeling s moved
and seconded [LGGR 252( 1]

(iily  The Mayor or chairperson presiding at g meehng ol the Counctl or g Commmitled
of the Council of which all Ihe membears e Councilors may  nvie
reprasentalions from members of the pubilic a aitendance Al the mecting as to

whelber @ part of the meecling of the Council o a Cormties should ba closed 10
the public after a motion has heen moved and seconded and before the: mobien
is put [LP]

68 PUBLIC ACCESS TO CORRESPONDENCE AND REPORTS [& 11]

{1 The Council and a Comnutlee of whieh A ihe b i Gt b
during or at lhe close of & meaghng. of dunmg e busines, O
meeling. give reasonable access o any person W nspact oorfespy
reports 1aid on lhe table alor subymutic io the mselng

(i) This clause does nol apply if the corresg OnAENCE G reporis
Pty P |
{a) relate o a matler thal was receved or discussed. i

(b) were laid on the lable al. or submilled 1o Ihe meesting. when lhe meeting
was closed to the public.

(i) This clause does not apply if the Counal or Council Commutiee resolves at the

meeling, when open {o the public, that the correspondence ar reports. because
they relate to a matter specified in Clause 66(i) of this code, are to be reated as
canfidential.

PART 9 - MISCELLANEOUS

69 INFORMATION RELATING TO PROCEEDINGS AT CLOSED MEETINGS NOT TO
BE DISCLOSED

{i A person must nol disclose any nformaion oblained 1 conaechon with e
admimstration or execulion of tie Local Government Adl 159953 uniess hal
disclosure is made

(a) with the consent of the person from whom the miormation was cbiained:
or

qeps 4l
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(ii)

()

{1v)

Yy connechon walih e admeustration or execuhon of  ihe Local
Goverrnmant Act 19973 or

(¢ tor the popesas ol any degal proceedings ansing out of the Local
Ohonweannonnd Ao V9o of any report ol Aany such proceadings or

(o accordance wath o requirernent miposed under the Ombudsman Act
1974 o e Preedom of information Act 1989, or

() with ather lawdul excuse (S 604(1)]

if a meelng o part of 4 meeting of the Council or a Commillee of the Councit s
closed o the poblic i accordance with clause 66(1), a person musl not, without
the authority of the Council or the Committee. disclose, olherwise than lo the
Council or 1o a Counaller. mlormaton wilh respect to the discussion al. or he

business of the meatng [ G0 TAY
Subelanse trkdocs not anply 1o,

{ay o the ropot of a Comiillee of the Council when presented to e
Catmib o

by rhsclosurs oeeds o oany of the arcumstances referred 100 subiclausea (1
{5

(e ddschedn nnebe an cactmslances  prascnbed by the reguiatons
SRR
For e g o b chnra B8 s fog o any disclosure mada wilhy the mlenian of
ervallig Ui Bhaeter oo the Direcior Gensral 1o propery exercise the luncbon:
t Y
1

corferre] o et oo ham by or under the Local Government Act 1993518 o

.
presoribed circt e [LGGR 2]

INSPECTION OF THE MINUTES QF THE COUNCIL OR A COMMITTEE [LGGR

272]

(1]

(i)

(Note Secton 12 of the

Aninspaction of the minutes of the Council or Committee of the Council is to be
carried out under the superasion of the General Manager or an employee of tha
Council designated by the General Manager (o supervise inspectons ol ihose
minuies

The General Managers must ensure that the minutes of the Council and any
minutes of a Caommittee of the Council are kepl secure and in safe custody and
that no unauthonsed person s allowed to interfere with them.

ol the muntes of a Council or Comimiltee of 2 Counel

AUDIO RECORDING OF MEETING OF THE COUNCIL OR A COMMITTEE
PROHIBITED WITHOUT PERMISSION [LGGR 273}

(i}

A person may use 4 tpe recorder o record the proceedings of a meeting of the
Council or 2 Lommittes of o Councl only with the authority of the Counal or
Committee

Coete of Bleetng Pracice - Gctobsr 2008 w7
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G A person may. as provided by cliause Lhoer De expe =l from a meeung of the
Council or a Comunitee of e Counal o using o haang used a lape recorder
1 cantraventon of s clause

{iiy li ciiiy suLll pEinun Coaite ‘;._,llw_,j U ELETRIE A RN L frale in leaue the
place where the nwclmq 15 beu he Id o pobee ofhvsn o any person aul thonsed
by the Council for the purpose. may remnye CAhe gerson from and. il necessary.
restrain the person from re-gnterndg. hal [rliaee

fivi In this clause, tape recorder includes a sideo camera and any electronic device
capable of recording speech. whether 2 adnelic tape s used o record or not

PHOTOGRAPHIC AND AUDIO VISUAL RECORDING OR COUNCIL AND
COMMITTEE MEETINGS

{1 Accredited representatives ob the Tolloeat clectoe el pont media are
permilled to take shll phologiaphs and ke oo noal recordings of Coundl
and Commilles Meeings

Flectronic

Prime Television

WIN Television

Ten Televiaion

AN & FM Band ABC Radio
2L T Radio (AM & [T

ny Shil pholographs Budic sl fan s Gosn pooredited
micdia representalives 5 b e e niaiess nobnterlenng with
or impeding the progress o AT T (TR IR NN LR L ] fornnmitlae meeling.

(it Accredied representalives of (he Rledis we e b foiow e nstiuclions of
the General Manager

(ivi The Mayor and General Manager roserse s nohl Lo orevent he taking of stit

pholographs.  audicwsual recordings f o the crenmstances 1 would be
inapproprate.

COUNCIL SEAL [LGGR 400}

0 The seal of a Council must be kept by the Elayor or lhe General Manager, as
the Council determines.

(i) The seal of a Council may be affixed 10 document sty i the presence ol
(a)  the Mayor and the General Manager or
(by  atleast 1 Cour Acillor {othar than the Moyor) and e General Manager, ar

() lhe Mayor and al least i other Coneilor o

(hy atleast Z Counallors othe ARETER ISt S S
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i The affeng of a Counal seal o a document has no eflect unless the persons
who were present when the seal was alfixed (being persons relerred 1o 0 sub
clzuse (i) allest by therr signatures thal the seal was alfixed n ther presence

v The seal of & Councl st nol be alfied © 9 document unless he docurmenl
iclaies 1o e busmess of e Counct and the Council has resolved by
resalution speciiically refernng to the document that the seal be <o affixed

(vi  Faor the purpose of clause 72 (w). a document in the nalure of a reference or

certificate of service for an employee of the Council does not relate o the
business of the Councll

CERTAIN CIRCUMSTANCES DO NOT INVALIDATE COUNCIL DECISIONS [S 374]

Proceedings al a meeting of the Councid or 2 Councit Commutiee are nol invalidaled
because af

i A vacanoy moa ceac olline: or

(ir A fonlore to e nolice of the mesting (o any Councillor or a Commitiee mermber,

o

(i) sy detect oy the elechon or appondtmeni of a Councillor o a Caommitiee
Sy

sl Counadion or a Commuttes member o disclose a pecuiiany nterost

Do o Connindiens mesting, o

Ll Aobadores b s oanpdy seth Thas Qo

OLD /5 DELETED AS DUPLICATON OF 44

AMENDMENT OF CODE

This cade may be amended only in accordance with the provisions of Division 1 of
Part 2 of Chapter 12 of the Act
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SCHEDULE

General Order of Busingss

Welct;;;z ;;d evaCLiatio;lnwé;a.g;;’_- 7 .
1 Apologies

2 Questions from the Public Galiery

3 Preseniations

4 Confirmation of Minuies of Previous Meehans
5 Declaration of Interest

8 Mayoral Minule

7 Notices cf Motion

& Nolices of Rescissions

9 Correspondence and Report:

1 Reports tron Delegates

11 Questons Withoutl Motice

12 Closed Meeling
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APPENDIX ONE (1) ORDINARY MEETING OF
COUNCIL |

Matlers determined by Ordinary meetings will include all those non  delegable funclions
idenlified in Section 377 of the Local Government Act as follows

« The appowrtment of a General Manager

« The making of a rate

«  Adetermination under section 549 of the Act as 1o the levying of a rale

« The making of a charge

«  Theluxng of afee

< The borraowing ol money

- The voling of money for expendilure on 1L works, services oF aperalions

«  The compulsory acquisilion. purchase. sale. exchange or suntendar of any land or
other propcriy (hul not ncluding the sale of items of plant o equapment)

'

o« The acceptance of lenders which are reguored undes the Ach o bemled by the
Council

«  The adoption of 2 management plan under sechon 106 ni the Al

o The adophon of a Dnancal statemeant included i an anoual iinsacal repon

o Adenmen o classify of reclassify pubhic land undes Deasion 1ol Pan 2 of Chapler 6
ab the A

o The bang ofb an amount or rate for the carcang out by e Counl ab veork on privale
L]

o The decmon o cary out work on private iand for an antounl thatis less than the
ainount o rale fixed by the Council for the cairying oul of any such work

. The review of a determination made by the Council and not by a delegale of the
Councit of an application for approval or an applicaton that may be reviewed undet
section 824 of the Environmental Planning and Assessimenl Act 1979

- The power of lhe Council 1o aulhonise the use of reasonable force for the purpose of
gaining entry to premises under section 194 of the Acl

«  Adecision under section 356 of the Act to contribute money or otherwise grant
financial assistance {0 persons

« The making of an appiicalion or the giving of a nolice. o the Governor of Minister

«  This power of delegation

«  Any funclion under the Acl or any olher Acl thatis expressly required o be
exercised by resolulion of he Council

Other matters and funclions determined by Ordinary Council meelings will include:

«  Nohces af Malion

« Nolices of Mohon of Rescission

«  Counci elections polls. Conslitution Referendums and Public heanngs / inquines
« Nusterial Committees and inquines

« Mayor and Councillors annual fees

o Payiment of expenses and provision of faciilivs o Mayor and Councillors
croment remoneraton tnbunal

o Local o
«  Local Government Boundariss

o NEW Ombudsman

« Adnunstrative Decisions Tribunal

o Delegations of Functions by the Minister




CPRec TICE TG T O L

o Delegalicn of Funs o o Geneal Managar and Prncipal Commitlees
o Orgamsaion stuciae
e Otk ul Lol

o Code of Meclng Practis

o Honesty and Diaclonure of nie

e Access lowiormalion

«  Protection of Privacy

. Enforcement Funcions (slalutory breaches/prosecutionsirecovery of rates)

«  [ispuls rasalubon

«  Councit land and Propeity development

e Arnual Frnancet Reports, Aoditors Reporls. Annual Reports ang Statement of the
ervIronrent reposts

e Performanca of the Geneeal Manager

o Equal Employiment Opelamly

o Powers ol Bty

«  Liabdity o oo mice

o Memberahaps of ooy

o Arry matlen oo e et atban e e logable funchion of Poncpal Comnutlees
+«  Mall
o Affuang of the Cormppese ol af Coavnd

ol oy Prrpeapoal Cnmnailess for delermnnation

Rlernberstup Pl ot e B oo
SIS o SR RIS

Chanrpersonn Pres Doere

Denuly Chairperson e ety Ry




APPENDIX TWO (2) - PRINCIPAL COMMITTEE -
Policy and Strategy

Meeling date Ak resolvad by ke

Purpose  To deiermine and 7 or recommend lo Councii on matiers relaiing to the sirategic
direcion of the orgamsalion business achvilies, performance and audil in
accordance with the authonty delegaied by the Councit under Section 377 of the
Locai Government Acl 1993

Delegaled Funclions

«  NManagement Plan Review fexcliding new hudget)

«  Corparate Plan

e Shralege Planng

«  Land use Plannmsg (Local Evvaromimsnial Plans (LERs) Development Conlrol Plans
(DCFs Contnbation : Developer beracing Plans)

«  Capial propsces.

»  MNalural resourns annsgenn ot

= Business aclib

«  bBoononme deveion e

o Policy Dessdopienl

o Olrguimsationsil pae

+  Clomimenniy e b Db e e

= Recreanon Flanoe;

o Tounoon and ok odne

For a resofution ol ihe PPoby e Stote o Comnmiltes to be effecied, a rmmmimum number of
5 Counciliors oy favoor ol the matiar must be recorded. If less in number than a
recommendation or referral todbe nsxd Grdiary Meeting of Councit for delermination of the
matler s o ocour

Membership Full Council - MNee: 19y Counailtors
Quorum: Five (5) membersy
Charrperson to be elected 7 appontad

Deputy Chairperson: to he elecled [ appomied




APPENDIX THREE (3) - PRINCIPAL COMMITTEE —
Finance and Services

Meeting dale

Furpose To delermine andior recommend lo Councl on matlers relaung 10 the
provision of services and facilives and reporting of Counall hnances 10
accordance with the functions to the Coemimittees delegated role under Seclion
577 of the Local Government Act 1893

Delegated Funchons

»  Development Apphoations
o« Reogulatory Comphanoes
o Sporis Adwisorny

o Commundy Services

e Cultuial Serviess

o Commuanity Heabth and Sadety

< Puble Building=

o Ewanly
o BEoarin Berlens and Dhiomnsge
o WWasle g

o Waten arul st

o Trathe reaagesteend el porking

o ey TerTen

o Fload plam masoagemend gl nhoahion
«  Budgaot Feveew

e Certiicates of cxpanditne S nvastments

Far a resolution of the Finance and Seovices O be effected a minimum number of 5
Councillors i lavour of the malier musl be recorded. 1f less m number than a
recommendation or referral o the next ordmary meeting of Council for delenmnation of the
matler 1s {0 occur.

Membership: Full Counct - Nz (99 Counciliors
Quorum; Five (5) mambers
Chairperson: o be elected [ appointed

Deputy Chairperson. (o be elecied / appomted




Cuslomer name:

Customer Address

Cuslomer ielephone conlact

If submitted by a Counciflor for &
Customer, Councillor naime

Cescription of work being requested

Include address and as mach detonl as
possibie

: Home.
Wark

WV

tH

GOy




APPENDIX FIVE (5) REQUEST FOR AN
EXTRAORDINARY MEETING OF COUNCIL

We the undersigned wish lo seek an exiraordinary meschng of Counctl to deal
ioliowng lome

SIGNED
—_ —_— —_——— e —— -—_— —e D'[\]rE R S —— — —
COUNCILLOR

- DATE

COUNCILLOR

VA Y

R

with ihe

L,




APPENDIX SIX (6) NOTICE OF MOTION

MOTION TITLEITOPIC:

Listed by Councillor

BACKGROUND:

RECOMMENDATION:

Signech

DATE




APPENDIX SEVEN (7) MAYORAL MINUTE

ITEM: x  dd/mmiyy MINUTE TOPIC

REFERENCE

Min XX XX% Meeling name, DRIMMYYYY

SUMMARY

COMMENTARY

POLICY IMPLICATIONS

FINANCIAL IMPLICATIONS

LEGAL IMPLICATIONS

ATTACHMENTS

RECOMMENDATION

THAT:

Signed:

MAYOR

Date:




APPENDIX EIGHT (8) EVACUATION MESSAGE

Welcome (o the meeling

i nole there are X paople in allendance

If you are asked to evacuate, the Chairparson will adwise you
« Use the stairs and do not use the liit

«  The assembly point following evacuation s in Wie car park belind the Lihgow Court
House and the map is on the wall to guite you

«  The Charperson will ring OQ0G 1o repart he amergeny




VERSION CONTROL

Vi

T lnelstedd O Lanoany 2006

CDralt - Resalved by Council o place on exhibilon August 2006 (Minule 06-248) !
Cwith these amendments ‘
: |
| «  Clause 2 Definions updated: ‘
!

«  Clause 5 correchion

i

. Clause 10A — specific resolution of Council reguired 1o grant leave of |

abeence and correction to reference o L cal Government Acl 194893 10
correct suboclause,

o Clanse 11 - correching o reflect new Regulalion referencs: i

]

o Clause 39 correct nole reference lo Regulation

S S~ correct to rellect new Regubation refercnce :
!
o Clanme O Armend o oadently Principal Comnttes a6 crred oo
Apcech =0 2 el 5oraiher than name e Cornmitteas for 3 of fuiurs !
THGEIE
e Chages e e 1 o vefloct new Ragulabion raiuiens s
Posbors ey 200 (il 00 507 Council resclaed
o Alteralons o Clanse 16 changing will recond o may recon e meslings:;
; . Chause 140w and (v) added
«  Inelogon of termplates 4.5 and € ‘
|
!
‘ «  Action requesls be lodged wilth Customer Service rather than through |
i Councll meatings lo ensure aclions can be investigated rapidly.
1

«  In the section of “Presenlations and Questions from the Public Gatlery”, the
Lme allecaled far questions to be submitied to Council be changed from

June 2007 (Min (07-252) ;

. Addilion mayoral minule template 7 and Evacuaion message termplate 8 ;
and allernation of the Schedule to reflect Ihe change.

. Clause 7 subclause (ivi taking oul the reference that all Councilors musl be

presenl as this s not required i the legislation
e Claune 1900 amended lo 10am Tuesday lor Wadnesday for lodgement of

Motcs of Moton for the fallowing meeting,

o Clause 45 (0as amended from 12 noon o dpm on the day of the Counail o
Comimitiee meeling for lodgemeant ol pubhc quesions o advice quUeshons.




will be asked on items In the business paper

«  Clanse 65 ta) s added to reflect the process of making presentations {0

Council watty 2 meed for requests o be in wrling and topics. meeting date

. aned any speaal requirements for example audio visual equipment are 10 be 4
ncluded in the  request. Council would  consider  legimacy  of  all
presentations and confirm to those seeking formal presentations in wnling

advice when the presenlation can be made. It was noled [hal presentations ‘
; are also subject 1o the reguirements of proper notice: ’r
- Clause 65 (x1} be added to indicate the Councit's delermination of public
| sessions 1o be held pnor to Committee and Council meetings where for 10
5 and 15 minutes respectively members of the public may ask Councillors any
, auestions withoul notice:
o Added Appendix & — Alter hours chair advising evacuation point in case of
BOERIGENCY,
o Close 66 (v note that the Departiment of Local Government LG Crraular
{1708 will he apphed
Y L Febiruary 2008 (Min POE-04) Council resolved 1o place on public exlubibion.
o Conncnbs Pabry and Strategy Comimilles commence at Gpan on the fies! :
Toesiliy of wnchnonth 1
o Copineal g Pinaries aned Sorvices Commilles commenos @l o 3y on e
et Do sy o each Htf)l‘.ih,
e The piocosces i suspend standing orders if Commiltes tiimaes nead o he
. Sbteered beoncloded mthe Code ol Mesting Prachce updale 5
: |
!
: «  Councll mestngs be held on the third Tuesday of each montt
COMENencg al E)pm ;
- . ,,,,,,,,,,,, S .
PV P21 Al 200 %(Mln O08-39) Council resolvad that the Draft Code of Mealing |
; i Practice Version 5 he adouied E
:, . i S — - R _Ji
V7 I |

21 October 2008 (Mu‘ Q7?7777 Council resolved that . Version 7 be adopted.




